2021-2022
Portland Middle School
Parent-Student Handbook

NOTE: This Student/Parent Handbook is based in significant part on policies adopted by the Board of Education and Administrative Guidelines

developed by the Superintendent. Those Board Policies and Administrative Guidelines are incorporated by reference into the provisions of this
Handbook. The Policies and Administrative Guidelines are periodically updated in response to changes in the law and other circumstances.
Therefore, there may have been changes to the documents reviewed in this Handbook since it was printed in August 2021. If you have questions or
would like more information about a specific policy or procedure, contact your school Principal or Superintendent, or access the document on the
district’s website: www.portlandk12.org by clicking on the "Board of Education" under quick links and finding the specific policy, form, or
administrative guideline in the Portland Public Schools Board Policy under “Links”.

1

Welcome to Portland Middle School. The Middle School family is pleased
to have you as a student and will do our best to help make your
experience as productive and successful as you wish to make it.

Board of Education
Linda Hoxie-Green
Beth Goodman
Patrick Duff
Brian Pohl
Andrew Huhn
Angela Shinaver
Doug Logel

President
Vice President
Treasurer
Secretary
Trustee
Trustee
Trustee

Central Office Administration
William Heath
Superintendent
Gary Bond
Director of Operations
Sarah Dawson
Director of Special Education
Justin Knull
Instructional Technology Coach
Derrick Stair
Director of Finance
Simone Margraf
Elementary Curriculum Director
Julie Hartman
Secondary Curriculum Director
Middle School Office Staff
Leanna Davis
Wayne Brown
Ashley James
Stacy Gross
Monica Warner

Principal
Dean of Students
Guidance Counselor
Secretary
Attendance Secretary

Overview
The purpose of the Portland Middle School Parent-Student Handbook is to give students and their parents/guardians an
understanding of school expectations and policies as well as provide pertinent information. The handbook includes detailed
expectations for student attendance, behavior and discipline that includes policies and consequences for bullying and harassment,
due process rights related to discipline, and a description of both informal and formal complaint procedures that parents may
pursue in the event of disagreements. Portland Public Schools annually updates the Parent-Student Handbook for distribution to
families.
This handbook summarizes many of the official policies and administrative guidelines of the Board of Education and the District. To
the extent that the handbook is ambiguous or conflicts with these policies and guidelines, the policies and guidelines shall control.
This handbook is effective immediately and supersedes any prior handbook and other written material on the same subjects.
This handbook does not equate to an irrevocable contractual commitment to the student, but only reflects the status of the
Board’s policies and the school’s rules as of June 30, 2021. Amendments to the handbook may be made throughout the year so if
any of the policies or administrative guidelines referenced herein are revised after June 30, 2021, the language in the most current
policy or administrative guideline prevails.

2

Table of Contents
Academics

Academic State Standards
Assessments (Standardized)
Academic Integrity
Cheating
Plagiarism
Forgery
Grading Policy
Grading Period
Homework
Honors
Parent Teacher Conferences
Review of Instructional Materials
Scheduling and Assignment
Scheduling Changes
Skyward
Trips
Transfer Students
The Americans with Disabilities Act
Limited English Proficiency

6
6
6
6
6
7
7
7
7
7
7
7
8
8
8
8
8
8
9
Attendance

Attendance Defined
Attendance Policy
Absences
Truancy
Tardy
Late Sign in
Early Dismissal
Make-up Work
Suspension from School
Student Attendance at School Events
Student Day

9
9
9
10
10
10
10
11
11
11
12
Enrolling and Student Records

Enrolling Students
Board Policy 8330 Student Records

12
13
Health Services

Fever and Illness Guidelines
Homebound Instruction
Immunization Requirements
Injury
Injury Concussions
Vision and Hearing Screenings
Administration of Medication
Diabetes
Medical Emergencies

16
16
16
16
16
17
Health Services Medications

18
19
19

Code of Conduct

Expected Behaviors
Raider Pride Expected Behaviors
Care of Property

20
20
21

3

Code of Conduct-Minor Violations

21

Code of Conduct-Major Violations

24

Code of Conduct-Glossary of Terms

25

Code of Conduct-AUP (Technology Acceptable Use Policy)

30

Code of Conduct-Responses to Behavior
Forms of Intervention
Forms of Discipline
Students with 504 and IDEA Discipline
Search and Seizure

Emergency Response Plan
Emergency Response Drills
Emergency Closings and Delays
Preparedness for toxic and Asbestos Hazards
Bicycles, Scooters, and Skateboards

Campus Safety

32
32
35
36
37
37
37
38
38

Parent and Community Involvement

Parent and Family Engagement

38
Transportation

Bus Conduct
End of Year Trips

39
39

General Information
Announcements/Bulletin Boards
Athletics
Backpacks/Book Bags
Counseling/Student Services
Dances
Lockers
Lost and Found
Lunch/Cafeteria
Photo Release/Yearbook
School Sponsored Clubs and Activities
Student Council
Non School Sponsored Clubs and Activities
Telephone Use
Valuables
Work Permits

40
40
40
40
40
40
41
41
41
41
41
41
41
42
42

Statement of Assurance of Compliance with Federal Law

42

Notification of Rights

42

Glossary of General Terms

44

Index of Reportable Incidents

45

4

Portland Middle School’s Vision Statement

Portland Middle School will be a safe, and welcoming environment where all
students have the opportunity to meaningful learning
Portland Middle School’s Mission Statement

We, as a Portland Middle School family, will strive to meet the educational
needs of all students.
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ACADEMICS
Academic State Standards-Portland Public Schools utilizes the adopted State Standards in all content areas. Lessons and curriculum
have been aligned to meet these standards. Portland Public Schools regularly reviews its adopted curriculum through a review
process that includes needs assessment, selection, adoption, implementation, monitoring and review. When deemed necessary,
new curriculum purchases are included in the annual Board Proposal and budget to ensure adequate funding for successful
implementation.
Assessments (Standardized)-Students will take the MSTEP state assessment every spring. Students will also take the NWEA
assessment which is a standardized assessment given at the local level. The NWEA test is given to students to monitor progress
and determine educational mastery levels. These tests are used to help the staff determine instructional needs.

Classroom tests will be used to assess student progress and assign grades. These are selected or prepared by teachers to assess
how well the students have achieved specific objectives.
Academic Integrity -Academy for Academic Excellence values real mastery of subject content and has adopted high standards for
honesty. Prohibited activities include:
A. Cheating
B. Plagiarism
C. Forgery

Any student determined to have cheated, plagiarized, or committed forgery will be subject to consequences which may include,
but are not limited to the following:
• Receive a zero grade on the assignment or test
• Receive a failing grade for the class
• Receive an opportunity to retake test or complete assignment honestly
Any student assisting in any of the above will also be subject to consequences. The instructor and administration will determine
consequences based on the nature of the offense.
A.

Cheating-Cheating on an assignment or test robs a student of any inherent value of the assignment or test.
In addition, cheating may unfairly affect other students by changing a grading scale or curve. The choice to cheat on an
assignment or test may reflect more serious academic issues including fear of failure, an outside of school schedule that
prevents the student from completing work, and/or incorrect class placement. Whatever the cause, students who engage in
cheating compromise their integrity, dignity, and self-worth.

All assignments should be considered individual unless specifically stated by the instructor as otherwise. Cheating includes:
• Exchanging assignments with other students, whether you believe the assignment will be copied or not.
• Using any form of assistance during tests or quizzes without the expressed permission of the instructor.
• Giving or receiving answers during tests or quizzes. It is the student’s responsibility to secure his or her own paper,
thereby removing the opportunity for another to copy.
• Taking credit for group work when you have not contributed an equal or appropriate share toward the end result.
• Accessing a test or quiz to determine the questions prior to the administration of the test.
B.

Plagiarism-The ability to present thoughts and ideas clearly and coherently in a written form is a cornerstone of academic
success. Plagiarism prevents students from developing the skills necessary for academic competence. Additionally, it prevents
the instructor from providing appropriate feedback and assessment to assist the student in correcting any deficiencies in his
or her writing. All assignments must be written in the student’s own words. Quotations, thoughts, and ideas taken from
another’s writing must be given appropriate credit in the paper.

Plagiarism includes:
• Taking someone else’s assignment, or portion of an assignment, and submitting it as your own
• Submitting material written by someone else, or rephrasing the ideas or thoughts of another, without giving the author’s
name and/or source

•
•

Presenting the work of someone else, including tutors, friends, parents, or siblings, as your own
Submitting purchased papers, in whole or in part
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•
•
C.

Submitting papers from the Internet as your own, in whole or in part
Supporting plagiarism by providing your work to others, whether you believe it will be copied or not

Forgery-There are many times when a parent or legal guardian must sign school documents. Some documents become part of
the official school record, and some are returned to individual instructors. It is vital that every document possesses a valid
signature. Forgery places a student in the position of having his or her integrity questioned, not just in the specific incident,
but also in any situation that requires trust. Any documented incidents of forgery will be dealt with as a disciplinary issue.

Grading Policy-Portland Middle School has a standard grading procedure, as well as additional notations that may indicate work in
progress or incomplete work. The purpose of a grade is to indicate the extent to which the student has acquired the necessary
learning. In general, students are assigned grades based upon test results, homework, projects, and classroom participation. Each
teacher may place a different emphasis on these areas in determining a grade and will inform the students at the beginning of the
course work. If a student is not sure how his/her grade will be determined, s/he should ask the teacher. The school uses the
following grading system:

%
100-93
92-90
89-87
86-83
82-80
79-77
76-73
72-70
69-67
66-63
62-60
59-0

Grade
A
AB+
B
BC+
C
CD+
D
DF

A grade of “I” (Incomplete) may be given in certain circumstances where work for the class was not able to be completed by the
end of the grading period. Incomplete grades must be made up within three (3) weeks of the marking period or the grade will be
recorded as failing (“F”).
Grading Periods-Report cards are issued at the end of each 9-week marking period and will be mailed home.

Mid-marking period progress reports will be mailed home for students receiving a grade of C- or below in any of their classes.
Parents and/or students who feel the need for weekly or bi-weekly communication from teachers regarding student progress may
contact the Counseling Office to establish a progress report routine. Parents are strongly encouraged to communicate with their
student’s teachers.
Homework-The assignment of homework can be expected. Student grades will reflect the completion of all work, including
outside assignments. Homework is also part of the student's preparation for the State mandated test and graduation.

Homework will not generally be used for disciplinary reasons but only to enhance the student's learning.
Honors

•
•

Students receiving a GPA of 3.25 - 3.799 will receive Honor Roll recognition.
Students receiving a GPA of 3.8 - 4.0 will receive Principal’s List recognition.

Parent Teacher Conferences-Parent teacher conferences for the 2021-2022 school year are scheduled as follows:
October 8
Afternoon and Evening conferences
March 4
Afternoon and Evening conferences
Review of Instructional Martials -Parents have the right to review any instructional materials being used in the school. They also
may observe instruction in any class, particularly those dealing with instruction in health and sex education. Any parent who
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wishes to review materials or observe instruction must contact the Principal prior to coming to the School. Parents’ rights to
review teaching materials and instructional activities are subject to reasonable restrictions and limits.
Scheduling Assignment-Schedules are provided to each student at the beginning of the school year or upon enrollment. Schedules
are based on the student's needs and available class space. Any changes in a student's schedule should be handled through the
counseling department. Students may be denied course enrollment due to a lack of available space or the need to pass
prerequisites. Students are expected to follow their schedules. Any variation should be approved with a pass or schedule change.
Scheduling Changes-Students and their parents are encouraged to carefully select classes in the Spring for the following school
year. We realize that academic plans and goals change and therefore students may need to make course adjustments. However,
we also recognize the need for continuity in classroom instruction. In trying to balance the two issues, the following course change
procedure will be in effect.
1. Student or parent-initiated course change requests will only be considered during the first two weeks of the semester. After
this time, course changes will only be made to address academic concerns.
2. Course changes will only be made for academic or medical reasons. Requests to be placed in different courses based on
personal preference (i.e., being with a friend), will not be honored.
3. In general, courses at Portland Middle School are a semester long in nature. As a result, approval for semester changes will
only be considered for the purpose of addressing academic or medical concerns.
Skyward - Parents and students have the capability of viewing student grades online anytime via the district’s student management
system, Skyward. If you have questions regarding Skyward, please contact the Middle School Office (517-647-2985) or Leanna
Davis via email at ldavis@portlandk12.org.
TRIPS-Field trips or academic activities that are held off school grounds. There are also other trips that are part of the school's cocurricular and extra-curricular program. No student may participate in any school-sponsored trip without parental consent. These
trips are open to all students, with the following exceptions:

A.

any student, who has committed a Criminal Act, as defined under Michigan school safety law (MCL 380.1308) will not be
allowed to participate in the trip. The following are among those defined as criminal acts under the laws of the State of
Michigan. The commission of or participation in such activities in school building, on school property or at school sponsored
events is prohibited. Narcotics or drugs (alcohol, tobacco, or other illegal substances), Arson, Assault, Burglary, Explosives,
Extortion, Blackmail, Coercion, Larceny, Robbery, Intimidation of school authorities, Vandalism, Weapons, Sexual
harassment and Careless and Reckless driving. (See the Portland Middle School Student Handbook Index of Reportable
Incidents for more information.)

B.

any student, who accumulates a total of ten (10) or more referrals resulting in detention or an (OSS) Out-of-School
Suspension during the school year, may not be allowed to participate in the trip.

C.

any student, who has received four (4) or more detentions or three (3) or more (OSS) Out-of-School Suspension in the
second semester, may not be allowed to participate in the trip.

D.

any student, who shows a type of behavior that constitutes a threat to the general welfare of the total group, will not be
allowed to participate in the trip.

Transferring out of Portland Middle School-Parents must notify the Principal about plans to transfer their child to another school.
If a student plans to transfer from Portland Middle School, the parent must notify the principal. Transfer will be authorized only
after the student has completed the arrangements, returned all school materials, and paid any fees or fines that are due. School
records may not be released if the transfer is not properly completed. Parents are encouraged to contact the school Principal for
specific details.

School officials, when transferring student records, are required to transmit disciplinary records including suspension and
expulsion actions against the student.
The Americans with Disabilities Act (ADA)-The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act
provide that no individual will be discriminated against based on a disability. This protection applies not just to the student, but to
all individuals who have access to the District’s programs and facilities.

A student can access special education services through the proper evaluation procedures. Parent involvement in this procedure is
important and required by Federal (IDEA) and State law. Contact the building Principal at 517-647-2985 to inquire about
evaluation procedures and programs.
8

Limited English Proficiency-Limited proficiency in the English language should not be a barrier to equal participation in the
instructional or extra-curricular programs of the District. It is, therefore, the policy of this District that those students identified as
having limited English proficiency will be provided additional support and instruction to assist them in gaining English proficiency
and in accessing the educational and extra-curricular program offered by the District. Parents should contact the building Principal
to inquire about evaluation procedures and programs offered by the District.

ATTENDANCE
Attendance Defined
1. School Attendance - Students are to be counted in attendance only if they are present for any portion of the school day or
engaged in a school-approved educational activity which constitutes a part of the instructional program for the student.
2. Class Attendance - Students are to be counted in attendance if they are physically present in class for at least half of the class
period, have been excused by the teacher on a class-related assignment, or have been requested by a member of the school
support staff for an approved school activity.
3. Tardiness - A student is considered tardy if they are not present at the moment the school bell rings for the class assigned.
NOTE: If a student is not present when attendance is taken but is present later in the school day, that student must be
considered in attendance, but tardy, and the absence should be changed. A student who is tardy should never remain on
record as being absent.
4. Early Sign-outs – Early release is discouraged within the final thirty (30) minutes of the school day.
Attendance Policy-A healthy teaching/learning environment encourages students to regularly attend school. Daily attendance in
the classroom significantly increases academic success and enhances student learning experiences through student/teacher
interaction and student participation. Regardless of academic talent, the classroom experience is impossible to duplicate. This
attendance policy is based on the premise that students can best learn when they regularly attend school. Missed classroom
experiences, participation, and schoolwork is linked to poor academic performance and assessment results. In carrying out the
shared responsibilities of maintaining students' attendance:

•
•
•
•

Parents/guardians have a responsibility and obligation to require their sons and daughters to attend school on a regular and
consistent basis.
Parents/students have the responsibility and obligation to explain all absences to those in authority with the Portland Schools
within twenty-four (24) hours.
Teachers and administrators have the responsibility and obligation to make established efforts on a regular basis to inform
parents/guardians of student absences and assure fair application of rules and policies for all students.
We at Portland Middle School believe that each and every scheduled day of school is valuable, and a student’s presence in
school is essential to become successful.

Absences - An absence is defined as reporting to class ten minutes after the designated start time or not reporting to
A.
class at all.
Excused Absences - Parents/guardians are required to notify the school of absences. Phone calls will be
i.
accepted beginning at 7:00 a.m. (voicemail messages are accepted anytime) If a phone call is not made, a signed written
excuse from parents/guardians is required giving the student’s name, date(s) of absence and reason. This is to be
presented to the Secretary the day the student returns to school. If medical, dental, counseling, etc.… appointments are
scheduled during the school day bring a note or appointment card to the Attendance Office BEFORE school begins and
obtain a pass to be excused from class at the specific time. You MUST sign out at the office before you leave. When you
return to school, you must sign back in at the office.

The Board considers the following factors to be reasonable excuses for time missed at school:
1. illness
2. recovery from accident
3. required court attendance
4. professional appointments
5. death in the immediate family
6. observation or celebration of a bona fide religious holiday
7. such other good cause as may be acceptable to the principal
We do encourage parents/guardians to arrange their vacations, so they do not interfere with the regular school
calendar. It is in the best interest of the student that the Board promotes attendance excellence.

ii.
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Unexcused Absences - Students absent without proper notification will be issued an unexcused absence and
iii.
will be dealt with by the discipline code for an unauthorized absence (skipping).

B.

Truancy-Michigan Compulsory Attendance Law states the following:
“…every parent, guardian or other person in this state having control and charge of a child from the age of six to the
child’s 16th birthday, will send that child to the public schools during the entire school year. The child’s attendance will
be continuous and consecutive for the school year fixed by the district in which the child is enrolled.”

When a student accumulates 5 absences during the school year a warning letter will be sent home. If the student’s
attendance does not improve and 10 absences accrue, a second letter will be sent home offering suggestions and
programs to help improve student attendance. If a student reaches 15 absences during the school year a third letter will
be sent home requesting a meeting with the student, the parent(s)/guardian(s), a building administrator, and a Portland
Police Officer and referral to Youth Services Bureau. If attendance still does not improve and 20 absences accumulate,
the student and parent/guardian will be turned over to the Ionia County Prosecutor’s Officer.
Tardy - A tardy is defined as not being in the classroom at the designated time. A student must have a pass to enter a
C.
classroom after the bell.
i.
Excused Tardy - If students are tardy for the start of the school day, they should present a written excuse from
their parents/guardians to the Office before going to class. All parental excuses for tardiness should be made to the
Office within twenty-four (24) hours of the tardiness. No detention will be assigned for excused tardiness. Students late
for class because of another staff member should obtain a written pass or phone call from that staff member to excuse
the tardy.
Unexcused Tardy - One free unexcused tardy will be given each marking period. A second unexcused tardy will
ii.
result in a detention. A third unexcused tardy will result in two detentions. Additional unexcused tardies will result in
After-School Detentions or Out of School Suspensions according to the Discipline Code.

D.

E.

Late Sign In-Students arriving after the start of school must check into the office before proceeding to class.
i.
For a tardy to be excused, either a note from a parent/guardian must be provided or a parent/guardian must
be present at sign in and state a valid excuse on the sign in sheet (see list below).
ii.
Once signed in, the student will receive a tardy slip and may then proceed to their assigned classroom.
iii.
Acceptable excuses for late arrival:
1. Illness
2. Visitation to a medical office, clinic, doctor, or dentist (note required from office)
3. Funeral of an immediate family member
4. Quarantine of the home
Early Dismissal-No student will be allowed to leave school prior to dismissal time without a written request signed by the
parent, a person whose signature is on file in the Middle School office or the parent coming to the school office to request
the release. No student will be released to a person other than a custodial parent(s) without written permission signed by
the custodial parent(s) or guardian.

i
ii
iii

Only authorized adults (listed on the emergency card) with photo ID can sign out a student at the attendance office.
For student safety, students will not be released from class until the parent arrives on the school campus or has
made prior arrangements with the attendance office via e-mail.
Removal from school 30 minutes or less prior to dismissal should only occur on a rare occasion. A constant pattern
of early removal will require a parent/student meeting with administration. The Administration strongly discourages
the removal of any student 30 minutes or less prior to the scheduled dismissal time.

Acceptable early sign-out excuses:
• Illness when approved through the office
• Students are to visit the office for evaluation when requesting to leave campus due to illness/injury.
• Students will only receive an excused early release if sent home directly from the office.

•

Students who leave campus through attendance without approval from the office will have the remainder of the
day’s attendance be marked as unexcused.

•
•
•

Visitation to a medical office, clinic, doctor, or dentist (note required from office)
Funeral of an immediate family member (documentation requested)
Quarantine of the home
10

•
•
F.

School sponsored events
Religious event (up to 4 hours per semester)

Make-up of School Work - Students who are excusably absent from school, or who have been suspended by school
personnel, shall be given the opportunity to make up work that has been missed. It is the responsibility of the student to
contact his/her teacher(s) on the day of their return to school to obtain assignments. Make-up of class work assigned on the
day of an excused absence must be completed within one (1) day of the return to school. (For example, if a student is
excusably absent on Tuesday and returns to school on Wednesday, work assigned on Tuesday must be completed by
Thursday). Assignments, tests, quizzes, or projects of any type that were assigned or due on the date(s) of an unexcused
absence will not be allowed to be made up for grade and/or credit.

•
•

The instructor can assist the student in obtaining a list of class assignments that need to be completed in a timely
manner.
Students who are absent should be proactive in finding out from their instructor(s) what was missed during their
absences from school. Generally speaking, there is one day granted for each day of an excused absence in order to
turn in the makeup work in a timely fashion. Please discuss make up work options with your instructors.

In the case of planned absences, please note the following:
If you must pull your child from school for time periods other than the scheduled school holidays, please notify your
child's teachers at least 3 days in advance to give the teachers time to put work together.
• If arrangements are made in advance to collect work to be done while the student is gone then that work is due the first
day the student returns to school. Teachers may opt to not give work before the student leaves but assign it after the
student returns.
• If a student is pulled out of school for unexcused absences, after school tutoring to make up missed in-class instructions
may not be available and some of those in-class assignments may carry a grade of zero.
• Students who are also out with unexcused absences on days when there is a quarter assessment or semester final may
not be able to make up that assessment and their grade may be negatively impacted.

•

G.

Suspension from School-Absence from school due to suspension shall be considered an authorized absence, neither excused
or unexcused. A suspended student will be responsible for making up schoolwork lost due to suspension. It is recommended
that a student complete missed assignment during the suspension and turn them in to the teacher upon his/her return from
school. Assignments may be obtained from the Dean of Students beginning with the first day of a suspension. Make up of
missed tests may be scheduled when the student returns to school. The student will be given credit for properly completed
assignments and a grade on any made-up tests.

Student Attendance at School Events-The school encourages students to attend as many school events held after school as
possible, without interfering with their schoolwork and home activities. Enthusiastic spectators help to build school spirit and
encourage those students who are participating in the event.

However, to ensure that students attending evening events as nonparticipants are properly safe guarded, it is strongly advised that
students be accompanied by a parent or adult chaperone when they attend the event. The School will not be able to supervise
unaccompanied students nor will it be responsible for students who arrive without an adult chaperone.
The school will continue to provide adequate supervision for all students who are participants in a School activity. Students must
comply with the Code of Conduct at school events, regardless of the location.
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Student Day-Student classes are to begin and end at the times indicated. Students are to be in their assigned classroom at these
times. Students in the hallway during scheduled class time must have their planner signed by a teacher.

6th Grade

7-8 First Lunch

7-8 Second Lunch

1

7:35-8:30

1

7:35-8:30

1

7:35-8:30

2

8:35-9:30

2

8:35-9:30

2

8:35-9:30

3

9:35-10:30

3

9:35-10:30

3

9:35-10:30

Enrich 6th 10:35-11:05

4

10:35-11:30

4

10:35-11:30

Lunch

11:05-11:35

Lunch

11:30-12:00

Enrich B

11:35-12:05

4

11:40-12:35

Enrich A

12:05-12:35

Lunch

12:05-12:35

5

12:40-1:35

5

12:40-1:35

5

12:40-1:35

6

1:40-2:35

6

1:40-2:35

6

1:40-2:35

Doors will be open at 7:20 a.m. every morning. After 7:45 a.m., all entrance doors will be locked for the duration of the day.
Visitors need to enter the doors located on the Storz Ave. side of the building. You will be able to use our security buzz in system to
enter the building. After 2:45 p.m. all students, except those participating in a scheduled school activity, are expected to be out of
the school building. After this time, students not participating in a school activity are not under the direct supervision of school
personnel.
Students will be dismissed at 10:50 on half-days of school.

ENROLLING & STUDENT RECORDS
The School District maintains many student records including both directory information and confidential information.
Neither the Board nor its employees shall permit the release of the social security number of a student, or other individual except
as authorized by law (see AG 8350). Documents containing social security numbers shall be restricted to those employees who
have a need to know that information or a need to access those documents. When documents containing social security numbers
are no longer needed, they shall be shredded by an employee who has authorized access to such records.
Enrolling Students-In general, State law requires students to enroll in the district in which their parent/legal guardian resides.
( ) unless enrolling under the District’s open enrollment policy.
( ) unless enrolling and paying tuition.

New students under the age of eighteen (18) must be enrolled by their parent or legal guardian. When enrolling, parents must
provide copies of the following:
A.
B.
C.
D.

a birth certificate or similar document,
court papers allocating parental rights and responsibilities, or custody (if appropriate),
proof of residency,
proof of immunizations.

Under certain circumstances, temporary enrollment may be permitted. In such cases, parents will be notified about
documentation required to establish permanent enrollment.
Homeless students who meet the Federal definition of homeless may enroll and will be under the direction of the Simone Margraf
the District Liaison for Homeless Children regarding enrollment procedures.
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A student who has been suspended or expelled by another public school in Michigan may be temporarily denied admission to the
District’s schools during the period of suspension or expulsion even if that student would otherwise be entitled to attend school in
the District. Likewise, a student who has been expelled or otherwise removed for disciplinary purposes from a public school in
another state and the period of expulsion or removal has not expired, may be temporarily denied admission to the District’s
schools during the period of expulsion or removal or until the expiration of the period of expulsion or removal which the student
would have received in the District had the student committed the offense while enrolled in the District. Prior to denying
admission, however, the Superintendent shall offer the student an opportunity for a hearing to review the circumstances of the
suspension or expulsion and any other factors the Superintendent determines to be relevant.
Board Policy -8330 - STUDENT RECORDS
In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard student's privacy and restrict
access to student’s personally identifiable information.

Student "personally identifiable information" ("PII") includes, but is not limited to: the student's name; the name of the student's
parent or other family members; the address of the student or student's family; a personal identifier, such as the student's social
security number, student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth,
and mother's maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would
allow a reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to
identify the student with reasonable certainty; or information requested by a person who the District reasonably believes knows
the identity of the student to whom the education record relates.
The Board of Education is responsible for maintaining records of all students attending schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or specifically
permitted by this Board will be compiled by Board employees. The Board hereby authorizes collection of the following student
records, in addition to the membership record required by law:
A.

observations and ratings of individual students by professional staff members acting within their sphere of competency

B.

samples of student work

C.

information obtained from professionally acceptable standard instruments of measurement such as:
1.

interest inventories and aptitude tests,

2.

vocational preference inventories,

3.

achievement tests,

4.

standardized intelligence tests,

D.

authenticated information provided by a parent or eligible student concerning achievements and other school activities
which the parent or student wants to make a part of the record

E.

verified reports of serious or recurrent behavior patterns

F.

rank in class and academic honors earned

G.

psychological tests

H.

attendance records

I.

health records

J.

custodial arrangements

In all cases, permitted, narrative information in student records shall be objectively based on the personal observation or
knowledge of the originator.
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Student records shall be available only to students and their parents, eligible students, and designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law. The term "parents"
includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with whom the child lives,
or a person who is legally responsible for the welfare of the child). The term "eligible student" refers to a student who is eighteen
(18) years of age or older or a student of any age who is enrolled in a postsecondary institution.
In situations in which a student has both a custodial and a noncustodial parent, both shall have access to the student's educational
records unless stipulated otherwise by court order. In the case of eligible students, parents will be allowed access to the records
without the student's consent, provided the student is considered a dependent under section 152 of the Internal Revenue Code.
A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); and a person serving on the Board.
The Board further designates the following individuals and entities as "school officials" for the purpose of FERPA:
A.

persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor,
insurance representative, or medical consultant);

contractors, consultants, volunteers or other parties to whom the Board has outsourced a service or function otherwise
performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and approved online
educational service providers).
The above-identified outside parties must (a) perform institutional services or functions for which the Board would otherwise use
its employees, (b) be under the direct control of the Board with respect to the use and maintenance of education records, and (c)
be subject to the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PII from education records.
B.

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his/her tasks (including volunteers) is also considered a "school official" for purposes of FERPA
provided s/he meets the above-referenced criteria applicable to other outside parties.
"Legitimate educational interest" shall be defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory or instructional task or to perform a service or benefit for the student or the student’s family. The
Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological access controls)
are utilized to control access to student records and to make certain that school officials obtain access to only those education
records in which they have legitimate educational interest.
The Board authorizes the administration to:
A. forward student records, including any suspension and expulsion action against the student, on request to a school or school
district in which a student of this District seeks or intends to enroll upon condition that the student’s parents be notified of
the transfer, receive a copy of the record if desired, and have an opportunity for a hearing to challenge the content of the
record;
B.

forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a public
school or school district in which a student in foster care is enrolled. Such records shall be transferred within one (1) school
day of the enrolling school’s request;

C.

provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is an
articulable and significant threat to the health or safety of a student or other individuals, considering the totality of the
circumstances;

D.

report a crime committed by a child with or without a disability to appropriate authorities and, with respect to reporting a
crime committed by a student with a disability, to transmit copies of the student’s special education records and disciplinary
records including any suspension and expulsion action against the student to the authorities and school officials for their
consideration;

E.

release de-identified records and information in accordance with Federal regulations;

F.

disclose personally identifiable information from education records, without consent, to organizations conducting studies
"for, or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering
student aid programs, or improving instruction;
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Information disclosed under this exception must be protected so that students and parents cannot be personally identified by
anyone other than representative of the organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will enter into a written agreement with the
recipient organization that specifies the purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or his/her family member’s social security number(s);
religion; political party affiliation; voting history; or biometric information.
While the disclosure of personally identifiable information (other than social security numbers, religion, political party
affiliation, voting record, or biometric information) is allowed under this exception, it is recommended that de-identified
information be used whenever possible. This reduces the risk of unauthorized disclosure.
G.

Disclose personally identifiable information from education records without consent, to authorized representatives of the
Comptroller General, the Attorney General, and the Secretary of Education, as well as State and local educational authorities;
The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)
The District will verify that the authorized representative complies with FERPA regulations.

H.

request each person or party requesting access to a student's record to abide by the Federal regulations concerning the
disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, and the viewer may be charged a
fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of education records will receive
explanation and interpretation of the records.
The Board shall maintain a record of those persons to whom information about a student has been disclosed. Such disclosure
records will indicate the student, person viewing the record, information disclosed, date of disclosure, and date parental/eligible
student consent was obtained (if required).
Upon written request by a student’s parent or legal guardian, the District shall disclose to the parent or legal guardian any
personally identifiable information concerning the student that is collected or created by the District as part of the student’s
education records.
If the District provides any personally identifiable information concerning the student that is collected or created by the District as
part of the student’s education records to any person, agency, or organization, then the District shall disclose to the student’s
parent or legal guardian upon his or her written request:
A. the specific information that was disclosed;
B.

the name and contact information of each person, agency, or organization to which the information has been disclosed;

C.

the legitimate reason that the person, agency, or organization had in obtaining the information.

This information shall be provided without charge within thirty (30) days after the District receives the written request and without
charge to the parent or legal guardian.
The District is not required to disclose to the parent or legal guardian, even upon written request, any personally identifiable
information concerning the student that is collected or created by the District as part of the student’s education records and is
provided to any person, agency, or organization in any of the following situations:
A.

provision of such information to the Michigan Department of Education or CEPI

B.

provision of such information to the student’s parent or legal guardian

C.

provision of such information to its authorizing body or to an educational management organization with which it has a
management agreement
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D.

provision of such information to or from its intermediate school district or to another intermediate school district providing
services to the District or its students pursuant to a written agreement

E.

provision of such information to a person, agency, or organization with written consent from the student’s parent or legal
guardian or, if the student is at least age eighteen (18), the student

F.

provision of such information to a person, agency, or organization seeking or receiving records in accordance with an order,
subpoena, or ex parte order issued by a court of competent jurisdiction

G.

provision of such information as necessary for standardized testing that measures the student’s academic progress and
achievement

H.

provision of such information that is covered by the opt-out form described above, unless the student’s parent or legal
guardian or, if the student is at least age eighteen (18) or is an emancipated minor, the student has signed and submitted the
opt-out form referenced below

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her
parent, without the written consent of the parent; or, if the student is an eligible student, the written consent of the student,
except those persons or parties stipulated by the Board policy and administrative guidelines and/or those specified in the law.
The Board shall exempt from disclosure directory information, as requested for the purpose of surveys, marketing, or solicitation,
unless the Board determines that the use is consistent with the educational mission of the Board and beneficial to the affected
students. The Board may take steps to ensure that directory information disclosed shall not be used, rented, or sold for the
purpose of surveys, marketing, or solicitations. Before disclosing the directory information, the Board may require the requester to
execute an affidavit stating that directory information provided shall not be used, rented, or sold for the purpose of surveys,
marketing, or solicitation.

HEALTH SERVICES
Fever and Illness Guidelines-Should your child exhibit signs/symptoms of illness that include any of the following: fever (>100),
vomiting, diarrhea, unexplained skin rash or general malaise, please do not bring your child to school. If your child exhibits any of
these symptoms at school, we will attempt to contact you to have the child picked up from school. They will not be permitted to
return until they are free of fever, diarrhea, and/or vomiting for 24 hours without the need to use fever-reducing medicine.

A student who becomes ill during the school day should request permission to go to the office. An appropriate adult in the office
will determine whether the student should remain in school or go home. No student will be released from school without proper
parental permission.
Homebound Instruction-The District shall arrange for individual instruction to students of legal school age who are not able to
attend classes because of a physical or emotional disability.

Parents should contact the school administration regarding procedures for such instruction. Applications must be approved by the
Principal. The District will provide homebound instruction only for those confinements expected to last at least five (5) days.
Applications for individual instruction shall be made by a physician licensed to practice in this State, parent, student, or other
caregiver. A physician must: certify the nature and existence of a medical condition; state the probable duration of the
confinement; request such instruction; present evidence of the student's ability to participate in an educational program.
Immunization Requirements-Students must be current with all immunizations required by law or have an authorized waiver from
State immunization requirements. If a student does not have the necessary shots or waivers, the Principal may remove the
student or require compliance with a set deadline. This is for the safety of all students and in accordance with State law. Any
questions about immunizations or waivers should be directed to the school Principal.
Injury-All injuries must be reported to a teacher or the office. If minor, the student will be treated and may return to class. If
medical attention is required, the office will follow the School's emergency procedures.
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Injury-Concussion- Source: Michigan Department of Community Health. CDC and the National Operating Committee on Standards
for Athletic Equipment (NOCSAE))

WHAT IS A CONCUSSION?
A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion is caused by a fall,
bump, blow, or jolt to the head or body that causes the head and brain to move quickly back and forth. A concussion can be
caused by a shaking, spinning or a sudden stopping and starting of the head. Even a “ding,” “getting your bell rung,” or what
seems to be a mild bump or blow to the head can be serious. A concussion can happen even if you haven’t been knocked out.
You can’t see a concussion. Signs and symptoms of concussions can show up right after the injury or may not appear or be noticed
until days or weeks after the injury. If the student reports any symptoms of a concussion, or if you notice symptoms yourself, seek
medical attention right away. A student who may have had a concussion should not return to play on the day of the injury and
until a health care professional says they are okay to return to play.
Some Common Symptoms
Headache
Balance Problems
Sensitive to Noise
Grogginess
“Feeling Down”

Pressure in the Head
Blurry or Double Vision

Nausea/Vomiting
Sensitive to Light

Dizziness
Sleep Problems

Sluggishness
Poor Concentration
Not “Feeling Right”

Haziness
Memory Problems
Feeling Irritable

Fogginess
Confusion
Slow Reaction Time

IF YOU SUSPECT A CONCUSSION:
1
SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how serious the concussion is
and when it is safe for the student to return to regular activities, including sports. Don’t hide it, report it. Ignoring
symptoms and trying to “tough it out” often makes it worse.
2
KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal. Don’t let the student return to play the day of injury
and until a heath care professional says it’s okay. A student who returns to play too soon, while the brain is still healing,
risks a greater chance of having a second concussion. Young children and teens are more likely to get a concussion and
take longer to recover than adults. Repeat or second concussions increase the time it takes to recover and can be very
serious. They can cause permanent brain damage, affecting the student for a lifetime. They can be fatal. It is better to
miss one game than the whole season.
3
TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had a previous concussion. A
student’s school may not know about a concussion received in another sport or activity unless you notify them.
SIGNS OBSERVED BY PARENTS:
Appears dazed or stunned
Forgets an instruction
Is unsure of game, score, or opponent
Answers questions slowly
Shows mood, behavior, or personality changes

Is confused about assignment or position
Can’t recall events prior to or after a hit or fall
Moves clumsily
Loses consciousness (even briefly)

CONCUSSION DANGER SIGNS:
In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain against the skull. A
student should receive immediate medical attention if after a bump, blow, or jolt to the head or body s/he exhibits any of the
following danger signs:
One pupil larger than the other
Is drowsy or cannot be awakened
A headache that gets worse
Weakness, numbness, or decreased coordination
Repeated vomiting or nausea
Slurred speech
Convulsions or seizures
Cannot recognize people/places
Becomes increasingly confused, restless, or agitated
Has unusual behavior
Loses consciousness (even a brief loss of consciousness should be taken seriously.)
HOW TO RESPOND TO A REPORT OF A CONCUSSION:
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or body, s/he should be kept out
of athletic play the day of the injury. The student should only return to play with permission from a health care professional
experienced in evaluating for concussion. During recovery, rest is key. Exercising or activities that involve a lot of concentration
(such as studying, working on the computer, or playing video games) may cause concussion symptoms to reappear or get worse.
Students who return to school after a concussion may need to spend fewer hours at school, take rests breaks, be given extra help
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and time, spend less time reading, writing or on a computer. After a concussion, returning to sports and school is a gradual
process that should be monitored by a health care professional.
Remember: Concussion affects people differently. While most students with a concussion recover quickly and fully, some will
have symptoms that last for days, or even weeks. A more serious concussion can last for months or longer. To learn more, go to
www.cdc.gov/concussion.
Vision and Hearing Screening-Students are screened for vision and hearing. Dates will be announced.

Health Services-Medications
Administration of Medication - It is the policy of the Board of Education that students will not be permitted to self-medicate
(including prescription and over the counter drugs) during the school day. Policy also states that the school will not provide
students with Tylenol, Ibuprofen, or any other medication. The administration of medication by school personnel shall be
authorized and performed in exceptional circumstances which render the administration of the medication by the parent at home
impossible or extremely difficult. Medication will be administered only by such school personnel as are specifically authorized by
the building administrator or his/her designated representative. This authorization to administer medication shall be issued only in
compliance with the following conditions:

The school nurse, or designated school personnel will:
• Communicate with parent(s)/guardian(s) to determine a reasonable specific time for the administration of medications.
• Inform appropriate school personnel of the medication;
• Keep a record of instructions for the administration of the medication.
• Observe the student for possible reactions to the medication. This observation may occur at the site of administration or in
the classroom as part of the normal routine.
• Keep the medication in a locked cabinet;
• Return the unused medication only to the student’s parent/guardian.
The student’s parent/guardian has the sole responsibility to instruct their child to take the medication at the scheduled time, and
the student has the responsibility for both presenting himself/herself on time and for taking the prescribed medication.
School personnel will dispense medications to students only as prescribed by a physician and authorized by the parent/guardian
during the school day in order for them to be able to attend school without jeopardizing their health. This includes over the
counter medications. In those circumstances where a student must take prescribed medication and/or non-prescribed (over the
counter) medication during the school day, the following guidelines are to be observed:
A.
B.

C.
D.

E.

F.
G.

Parents should, with their physician's counsel, determine whether the medication schedule can be adjusted to avoid
administering medication during school hours.
The Medication Request and Authorization Form must be filed with the respective building Principal before the student will
be allowed to begin taking any medication during school hours. The Medication Authorization Form is available in the Middle
School Office. Exceptions: sunscreen, lip balm, cough drops, hand lotions or body creams, non-medicated eye or contact
solutions.
All medications must be registered with the principal's office.
Medication that is brought to the office will be properly secured.
a. [Medication may be conveyed to school directly by the parent. This should be arranged in advance. A two to four
(2-4) week supply of medication is recommended.
b. Medication MAY NOT be sent to school in a student's lunch box, pocket, or other means on or about his/her person,
except for emergency medications for allergies and/or reactions.
Any unused medication unclaimed by the parent will be destroyed by school personnel when a prescription is no longer to be
administered or at the end of a school year. If you wish us to give your student any new medications and/or you request that
we give necessary medication ordered previously, you must fill out a medication form, which can be found in the Middle
School Office. This must be done EVERY SCHOOL YEAR.
The parents shall have sole responsibility to instruct their child to take the medication at the scheduled time, and the child has
the responsibility for both presenting himself/herself on time and for taking the prescribed medication.
A log for each prescribed medication shall be maintained which will note the personnel giving the medication, the date, and
the time of day. This log will be maintained along with the physician's written instructions and the parent's written
permission release.
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Prescription - School Administration of Medications - Prescription medications shall not be stored or dispensed by District
personnel without written permission and doctor instructions describing the proper administration of the medication to the
student. Proper prescription labels must be present on all medications to be administered to students. Written permission must
include the completion and submission of the prescription drug form. Medication forms are available in the school office.
Over the Counter – School Administration of Medications - Over the counter (OTC) medications shall not be stored or dispensed by
District personnel without written permission and instructions from the student’s guardian describing the proper administration of
the medication to the student. Proper medication labels must be present on all medications to be administered to students.
Written permission must include the completion and submission of the OTC drug form. Medication forms are available in the
school office.

Any changes to directions for administering prescription or OTC medications must be documented by the completion of a new
drug form.
Use of an Inhaler - A student who requires the use of an inhaler for relief or prevention of asthma symptoms shall be allowed to
carry and use the inhaler to alleviate asthmatic symptoms, or before exercise to prevent the onset of asthmatic symptoms, at
school, on school-sponsored transportation, or at any activity, event, or program sponsored by or in which the student’s school is
participating if there is written approval as stated above on record at the school (as described in the Michigan Revised School
Code, Section 380.1179). The building administrator shall notify each teacher of a student who is in possession of an inhaler under
the above conditions.
Use of an Epi-pens and Anaphylaxis Treatment
Michigan School Code authorizes school districts to provide epinephrine auto-injectors to trained personnel to use to provide
emergency medical aid to persons suffering from an anaphylactic reaction. Epinephrine (Epi-pen) is administered only in
accordance with a written medication administration plan developed by the school Principal and updated annually.
Diabetes
The school nurse provides an information sheet regarding diabetes to the parent/guardian of incoming 6th grade students.
Medical Emergencies
For serious injury or illness, school staff will call 9-1-1. In an emergency, the responsible school nurse or administrator will be
notified and take charge upon arrival. The responsible school nurse, administrator, or a designated employee will notify the
parent/legal guardian as soon as possible to determine the appropriate course of action. If we are unable to contact the student’s
parents/guardians or other emergency contacts, appropriate course of action may be determined by Emergency Medical Services
(EMS). Please make sure that your essential emergency contacts are kept up to date.

For those experiencing sudden cardiac arrest, Automated External Defibrillators (AED) can be found on campus at the following
locations:
• Gym (center hallway)
• Main Office (at counter)

CODE OF CONDUCT
A major component of the educational program at Portland Middle School is to prepare students to become responsible workers
and citizens by learning how to conduct themselves properly and in accordance with established standards. Portland Public School
District is dedicated to creating and maintaining a positive learning environment for all students. Teachers, administrators,
parents, and students must assume a responsibility in promoting behavior that enhances academic and social success. Courteous,
respectful, and responsible actions foster a positive climate for the learning community.
Individual rights relate to individual responsibilities and must be seen in relationship to the safety, health, and welfare of all
students in each school. Expectations of student conduct should be kept within the bounds of reasonable behavior expected of all
members of the community. Students should have freedom and encouragement to express their individualism at school, if their
conduct does not intrude upon the freedom of others. This applies especially to the freedom of fellow students to receive
instruction. There must be a balance between individual freedoms and the orderly operation of the school environment.
The Code of Student Conduct sets forth student rights and responsibilities while at school and school-related activities, and the
consequences for violating school rules and policies. When determining the appropriate action to take because of student
misconduct, school officials may use intervention strategies and/or disciplinary actions, depending on the severity or repetition of
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misconduct, circumstances surrounding the misconduct, impact of the student’s misconduct on others in the school, and other
relevant factors. The Code of Student Conduct will be administered uniformly and fairly, without partiality or discrimination.
The Code of Student Conduct applies:
1. When a student is at school. (“At school” means in the classroom, elsewhere on school premises, on a school bus, or at a
school-sponsored activity or event, whether it is held on school premises) and
2. When a student is using school telecommunications networks, accounts, or other district services.
At any time, if a student feels unsafe or is threatened, the student or student’s parent/guardian should contact the school
administration (517-647-2985).
Expected Behaviors-Each student shall be expected to:
a. abide by national, State, and local laws as well as the rules of the school;
b. respect the civil rights of others;
c. act courteously to adults and fellow students;
d. work cooperatively with others when involved in accomplishing a common goal, regardless of the other's ability, gender, race,
religion, height, weight, disability, or ethnic background;
e. help maintain a school environment that is safe, friendly, and productive;
f. act at all times in a manner that reflects pride in self, family, and in the school by following Raider Pride Expectations

RAIDER PRIDE EXPECTATIONS
Prepared

Learning Areas

Computer Labs
-

Hallways

Bathroom/ Locker
Room

Cafeteria

Respectful

Determined

Engaged

- Bring what you need - Follow staff directions - Refer to teacher's personal
for class - Come ready Respect others' right to learn device stop light - Speak in
to participate and
and teach
teacher directed voice level
learn

- Push through difficult
problems - Use class time
efficiently and effectively
- Seek help when needed

- Positively interact
with peers and adults
- Stay focused on the
task at hand

Login in/out with your -Keep labs food and drinkaccount
free
Bring materials
-Report any damage or inappropriate use to an adult

Use devices appropriately
Speak in voice levels 1 or 2
Keep credentials private
Yellow personal device zone

- Work through
technology issues - Use
your time productively/
efficiently

-Use technology to
enhance learning
-Stay focused on the
task at hand

-Bring what you need
for class
-Have your signed planner

Use your locker appropriately
Keep areas clean
Appropriate language with
peers and adults

Follow the flow of traffic
- Utilize passing time
- Positively interact
Speak in a voice level 3
efficiently and effectively with peers and adults
Water in a plastic bottle
Green personal device zone

- Have your signed planner
-

Keep areas clean
Red personal device zone
Be private and allow others
Speak in a voice level 3
privacy
Report any damage or
inappropriate use to an adult

-

- Bring only the items - Treat each other well
you need
- Clean up your space
- Have money and I.D.
ready
- Come with positive
school spirit

School Events

Outside

- Bring all necessary
equipment

-Demonstrate good
sportsmanship
-Treat officials, opponents,
and adults well
-Appropriate language with
peers and adults

In Control

- Go, flush, wash, dry
(put in trash), and leave

- Return promptly to
class

- Make healthy food choices - Keep your food where it - Positively interact
- Speak in a voice level 3
belongs
with peers and adults
- Food and beverages stay in
the cafeteria - Green
personal device zone
-Accept outcomes
- Do your best
graciously
- Listen, learn and
-Enter and exit in an orderly participate
manner - Green personal
device zone

- Use equipment properly
- Stay in designated areas
- Help keep our school clean - Be observant - Green
personal device zone

- Take responsibility of
your actions

-Stay focused on the
event
-Participate positively

- Positively interact
with peers and adults
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*If necessary, Student Expectation matrix may be adjusted to maintain a positive school climate and culture.
Care of Property-Students are responsible for the care of their own personal property. The school will not be responsible for
personal property. Valuables such as jewelry or irreplaceable items should not be brought to school. The school may confiscate
such items and return them to the student's parents.

Damage to or loss of school equipment and facilities wastes taxpayers' money and undermines the school program. Therefore, if a
student does damage to or loses school property, the student or his/her parents will be required to pay for the replacement or
damage. If the damage or loss was intentional, the student will also be subject to discipline according to the Student Discipline
Code.

CODE OF CONDUCT-MINOR VIOLATIONS
1.

Disruptive Behavior - A student may be removed from a “class, subject, or activity” and referred to a building administrator for
inappropriate actions or attitudes, disobedience, excessive talking or otherwise creating a disturbance in the class which, in the
teacher’s judgment, is detrimental to the management and educational process of the classroom (otherwise referred to as a “snap
suspension”). Within 24 hours after the snap suspension the teacher will contact the student’s parent/guardian and apprise them
of the situation warranting the removal from class. Students removed from class should report immediately to the office, unless
otherwise directed by their teacher.

2.

Unauthorized Absence from Class/Skipping - A student shall be in his/her assigned place of instruction at the assigned time unless
they have a valid excuse. This also includes leaving class without permission.

3.

Campus Privileges - Portland Middle School functions as a “closed campus”. Once a student arrives on campus for the day,
whether by private or school provided transportation, s/he is expected to remain on campus until the end of the school day. No
student is permitted to leave the school building without permission from the proper school authorities. Students who need to
leave the building/campus during the school day must obtain permission from office personnel, with proper verification from a
parent/guardian. The parking lot is off limits before and during school.

4.

Leaving Class Without a Signed Planner - A student must have their planner signed by a teacher or other authorized staff member
before leaving the classroom. Students must have planners present when in the hallway while class is in session.

5.

Academic Misconduct - A student will not plagiarize, cheat on assignments or assessments, gain unauthorized access to, or tamper
with educational materials or records.

•
•
•

Definitions:
Plagiarism is using someone else’s words or ideas, as a whole or in part, and claiming them as your own.
Cheating is gaining or providing improper or unauthorized access to answers.
Unauthorized access or tampering with educational material or records includes, but is not limited to access to grades, grade
books, answer keys, or copies of tests, quizzes and assignments without permission.
Academic Misconduct Discipline Procedure:
1st Offense: A grade of zero on the assignment and parental contact by the teacher.
2nd Offense: A grade of zero on the assignment, parental contact by the teacher and one after-school detention.
3rd and Subsequent Offenses: A grade of zero on the assignment, parental contact by the teacher and suspension from school
until a conference is held between parents/guardians, teacher, and administration.

6.

Possession of Disruptive Items - A student will not possess personal property that is prohibited by school rules or that is disruptive
to the educational process or procedures. Such items include but are not limited to pornographic or obscene material, laser
pointers, water pistols, water balloons, wallet chains, fidget spinners, and lighters. These items will be confiscated and returned
only to a parent/guardian.

7.

Food and Beverages - Food and beverages are to be consumed only in designated areas, the primary of which is the cafeteria.
Beverages other than water are not to leave the cafeteria. Students are not to bring or possess beverages in glass containers.

8.

Thrown Objects - Objects, including snowballs, pencils, pens, paper, etc., are not to be thrown on school property at any time.

9.

Student Dress - While fashion changes, the reason for being in school does not. Students are in school to learn. Personal
expression is permitted within these general guidelines. Creating a proper learning environment, a school encourages good taste
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in dress and grooming appropriate to the learning activity and age of the student. In general, it shall be the responsibility of the
individual student and his/her parents/guardians to set the guidelines for appropriate dress within reasonable standards of social
acceptance.
Factors of health, safety, and orderly functioning of the school are the determinants of appropriate dress. Any fashion (dress,
accessory, or hairstyle) that disrupts the educational process or presents a safety risk will not be permitted. Within this
framework, clothing or grooming shall be considered unacceptable and will be at the discretion of the Principal and/or the Dean of
Students. The following list styles or manners of dress/clothing are some examples of prohibited dress:
A.

Creates a present danger to the health and safety of the student or other persons, such as:
• pajamas, slippers, capes etc. Unless, approved by the building administrators

B. Creates or potentially creates a disruptive influence on the educational process, such as:
• Headwear (hats, hoods, hair bows, hair bands, etc.) will be permitted or with no color restrictions if they do not
detract from the learning environment or cause a disruption to the educational process.
• Halter tops or tube tops are not permitted.

•
•
•
•
•
•
•
•
•

C.

Tank tops and sleeveless tops must be two fingers width have a seam around the opening.
Shirts or tops that expose the midriff, cleavage, or undergarments are not permitted.
Shorts and skirts may not be any shorter than mid-fingertips (2nd knuckle) with arms at their side.
Pants, shorts and skirts must be worn at waist level and undergarments must not be exposed.
Mutilated clothing must cover areas addressed earlier (midriff, cleavage, undergarments, fingertip length, etc.)
Clothing that offers a hazard /disruption are not permitted
Clothing with improper language, profanity, vulgarity, obscenity or sexually suggestive language or pictures are not
permitted
Clothing that advertises alcoholic beverages or drugs are not permitted

Shoes, including sandals, are permitted. Students may not wear sandals during PE/Athletic classes, or other classes
that involve outdoor physical activity. Slippers are not permitted.
• Blankets or Flags are not allowed in the hallways or classrooms for any reason. Unless, approved by the Administrator
for Spirit Day.
Infringes upon the rights and freedoms of other students. (Special religious customs will be accommodated at the
discretion of administration).

Dress Code Discipline Procedure -The building administrators will have final determination of the appropriateness of the student’s
dress, subject to appeal to the Superintendent and the Board of Education.

•
•
•
•

First Offense: Student will be required to correct the inappropriate item of clothing.
Second Offense: Student will be required to correct the inappropriate item of clothing and will serve a lunch detention.
Third Offense: Student will be required to correct the inappropriate item of clothing and will be assigned an afterschool
detention.
Fourth and Subsequent Offenses: Student will be sent home for the remainder of school day and will receive an out-ofschool suspension according to the Portland Middle School progressive discipline policy.

Athletic Team and Clubs Dress-Students who are representing Portland Middle School at an official function or public event may be
required to follow specific dress requirements. Usually, this applies to athletic teams, cheerleaders, bands, and other such groups.
Student athletes must follow this dress code on the day of scheduled home and away games, matches, and meets.

The following may be worn on game days:
Athletic Department issued team uniform top with school approved uniform bottom.
School issued team warmups.
Blue jeans may only be worn on Fridays with Athletic Department issued team uniform top or (t-shirt or sweatshirt).

•
•
•

Student Rights and Responsibilities-The rules and procedures of the school are designed to allow each student to obtain a safe,
orderly, and appropriate education. Students can expect their rights to freedom of expression and association and to fair
treatment as long as they respect those rights for their fellow students and the staff. Students will be expected to follow teachers'
directions and to obey all school rules. Disciplinary procedures are designed to ensure due process (a fair hearing) before a
student is removed because of his/her behavior.
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Parents have the right to know how their child is succeeding in school and will be provided information on a regular basis and as
needed, when concerns arise. Many times, it will be the student’s responsibility to deliver that information. If necessary, the mail
or hand delivery may be used to ensure contact. Parents are encouraged to build a two-way link with their child’s teachers and
support staff by informing the staff of suggestions or concerns that may help their child better accomplish his/her educational
goals.
Students must arrive at school on time, prepared to learn and participate in the educational program. If, for some reason, this is
not possible, the student should seek help from the Dean of Students.
Spirit Days-Portland Middle School will determine Spirit Days in advance. Guidance will be provided as to allowed and disallowed
clothing styles. In general, no dress may be immodest, distracting to the educational environment, reflective of gang affiliation or
the occult. At no time, are tank tops or sleeveless tops allowed.

11. Public Display of Affection - Kissing, hugging, holding hands or any other inappropriate behavior is unacceptable in school or at
extra-curricular activities.
12. Technology Abuse - A student will not violate the district’s technology use guidelines or acceptable use policy. Violations of the
District’s Acceptable Use Policy may result in loss of computer privileges.
13. Inappropriate Language - Students will not use language (written, verbal or electronic), make gestures, or produce graphic
representations that contain vulgar, inappropriate, or offensive terms or images.
14. Improper or unauthorized use of school materials or equipment-A student may only use school equipment, technology or martials
when prior approval is given by and administrator or teacher.
15. Teasing Disrespectful or Other Unkind Behavior-Disrespectful, unkind and or mean language or actions toward another student
that includes name calling, sarcastic/crude jokes, teasing or other behavior use to distract, disturb, offend, sadden, anger, bother,
irritate, or annoy.
16. Failure to Follow Instructions/Insubordination-A student will not ignore or refuse to comply with directions or instruction given by
district personnel and/or volunteers that hinder safety and or the learning of peers.
School Responses to Minor Violations - School administrators and staff may use appropriate intervention strategies, including, but
not limited to:

•
•
•
•
•
•
•
•
•
•
•
•
•

Verbal intervention, logged by the teacher.
**Any single Minor violation may result in a referral to the office
Administrator/staff/student conference or reprimand
Administrator and teacher-parent/guardian conference
Confiscation of inappropriate item
Restitution/restoration
Lunch detention
Denial of participation in class and/or school activities
Revocation of student technology access privileges
After-school detention
Out of school suspension (short term) from one (1) school day up to and including five (5) school days
Out of school suspension (long term) from six (6) school days up to and including ten (10) school days
Law enforcement agency notification
Depending upon severity or repetition, a Minor violation may be reclassified as a Major violation.

These violations will become defined as a Major Violation if they are repeated behaviors
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CODE OF CONDUCT-MAJOR VIOLATIONS
1

Repeated Behaviors such as:
a. Defiance/Insubordination
b. Disrespect
c. Disruption

2

Vandalism/Defacement of Property - A student will not willfully cause defacement of, damage to, or destruction of, property
of the school or others. Actions such as writing in school textbooks or library books, writing on desks or walls, carving into
woodwork, desks, or tables, and spray-painting surfaces are acts of defacement. School districts in the State of Michigan are
authorized to recover damages not to exceed $2,500 against parents of unemancipated minors who have maliciously or
willfully destroyed real, personal, or mixed property which belongs to the District.

3

Student Cooperation with Staff/Insubordination - A student may not swear at, show disrespect for, lie to, or refuse to obey a
reasonable request or direct order from a teacher, administrator, or other person given responsibility of supervision. If a
student has witnessed or has direct knowledge about violations of school policies, the student is responsible for reporting
information truthfully, accurately, and completely to school authorities.

4

Fighting (Assault) - A student shall not engage in unauthorized physical contact (fight with, assault, or physically accost) with
another student. A student shall not verbally abuse, or verbally threaten to commit assault or battery to, another student.
Any student in grade 6 or above who commits a physical assault against another student which occurs on school property, on
a school bus or other school-related vehicle, or at a school-sponsored activity or event shall be expelled for 180 school days.
Students who verbally abuse or threaten another student will be suspended for a period up to 10 days.
a. Any student in grade 6 or above who physically assaults a district employee, or a person engaged as a volunteer or
contractor of the district shall be permanently expelled. Furthermore, any student in grade 6 or above who
commits a verbal or written threat of an assault against an employee, volunteer, or contractor of the district must
be expelled for up to 180 school days.

5

Weapons - A student must not possess, handle, transmit, or use any instrument which may be considered or used as a
weapon, or which may be capable of inflicting bodily injury or used in a felonious assault. The instruments may include, but
are not limited to firearms, knives, brass knuckles, mace or chemical sprays, clubs, iron bar, any device that is primarily used
for self-protection, or “look-alike” weapons. A student will not use a legitimate tool, instrument, or equipment as a weapon
including, but not limited to, pens, pencils, compasses, or combs, with the intent to harm another. If a student possesses a
“dangerous weapon” in a Weapon-Free School Zone (school property or a vehicle used by a school to transport students to or
from school property), that student shall be permanently expelled, subject to possible reinstatement. “Dangerous Weapons”
are defined as: a firearm, dagger, dirk, knife with a blade over three (3) inches in length, a knife opened by a mechanical
device, iron bar, or brass knuckles.
a. A “firearm” is defined as any weapon, (including a starter gun) which will or is designed to, or may be readily
converted to expel a projectile by action of an explosive, or any destructive device which includes any explosive,
incendiary, or poison gas (i) bomb, (ii) grenade, (iii) rocket having a propellant charge of more than four ounces (iv)
missile having an explosive or incendiary charge of more than one-quarter ounce, or (v) mine.

6

Arson - A student will not intentionally, by means of starting a fire, cause harm to any property or person, or participate in the
burning of any property or person. If a student commits arson in a school building, on school grounds or other school
property, the School Board or its designee shall expel the student from the school district permanently, subject to possible
reinstatement, pursuant to MCL 380.1322(5). “Arson” means a felony violation as set forth in Chapter X of the Michigan
Penal Code (MCL 750 to MCL 750.80).

7

False Fire Alarm/Bomb Threat; Tampering with Fire Alarm System or Equipment - Unless an emergency exists, a student will
not intentionally sound a fire alarm or cause a fire alarm to be sounded, nor will a student falsely communicate or cause to be
communicated that a bomb is located in a building, on school property, or at a school related event. These acts are
prohibited irrespective of the whereabouts of the student. A student will not destroy, damage, or otherwise tamper with the
fire alarm system, fire equipment, or emergency medical equipment in a school building.

8

If a student in grade 6 or above makes a bomb threat or similar threat directed at a school building, other school property, or
a school-related event, the School Board or its designee shall suspend or expel the student from the school district for a
period of time as determined at the discretion of the School Board or its designee. (MCL 380.1311a[2].

9

Explosive/Incendiary Materials - A student, while at school, will not possess, handle, transmit, conceal or use any item such as,
but not limited to, lighters, matches, fireworks, or firecrackers.
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Responses to Major Violations - Any Major violation results in any immediate referral to the office. School administrators and staff
may use appropriate intervention strategies, including, but not limited to:

•
•
•

Any school response to a Minor violation, listed above
Recommendation to the Board of Education or its designee for long-term suspension or expulsion
Law enforcement agencies will be notified as a response to some Major violations
Note: In the event a student is expelled for possession of a dangerous weapon in a weapon-free school zone, arson in a
school building or on school grounds, or criminal sexual conduct in a school building or on school grounds, the School Board
shall ensure that, within three days after the expulsion, an official of the school district refers the individual to the appropriate
county department of the Family Independence Agency or county community mental health agency and notifies the
individual’s parent or legal guardian, or if the individual is at least 18 or is an emancipated minor, notifies the individual of the
referral. (MCL 380.1311[4])

CODE OF CONDUCT-GLOSSARY OF TERMS
Each behavior described below may subject the student to disciplinary action including suspension and/or expulsion from school.
1

Violation of individual school/classroom rules and/or Raider Pride Expectations-Each learning environment has different
rules for students. Individual rules are for the safe and orderly operation of that environment. Students will be oriented
to specific rules, all of which will be consistent with the policy of the school. Persistent violations of rules could result in
suspension or expulsion.

2

Substance Abuse-A student is prohibited from the manufacture, distribution, possession, use of, or being under the
influence of the following substances:

•
•
•

Alcohol, or any alcoholic beverage, including “nonalcoholic malt beverages”
Illicit drugs
Any useable glue, aerosol or other chemical substance, including but not limited to petroleum distillates, lighter
fluid, and reproduction fluid for inhalation

•

Any prescription or non-prescription drug, medicine, vitamin or chemical, including, but not limited to, aspirin,
other pain relievers, stimulants, diet pills, multiple or other type vitamins, pep pills, no-doze pills, cough medicines
and syrups, cold medicines, laxatives, stomach or digestive remedies, depressants and sleeping pills not taken in
accordance with the school district’s authorized “use of medication” procedures.
Steroids, human growth hormones, or other performance-enhancing drugs
Substances purported to be illegal, or performance enhancing (i.e. “look-alike” drugs).
Note: It shall not be a violation of this policy for a student to possess a prescription or patent drug when taken
pursuant to a legal prescription issued by a licensed physician for permission to use in school has been granted
pursuant to school district policy.
a. A student may not possess drug-related paraphernalia at any time during the school day or at a school-related
activity, on or off campus.
b. A student may not possess or use tobacco/tobacco-like substances or tobacco-related paraphernalia in any
form at any time during the school day or at a school-related activity, on or off campus, or on school vehicles
regardless of age. This includes electronic cigarettes, smoking or inhaling devices, etc.

•
•

3

Student disorder/demonstration-Students will not be denied their rights to freedom of expression, but the expression
may not infringe on the rights of others. Disruption of any school activity will not be allowed. If a student (or students)
feels there is a need to organize some form of demonstration, s/he is encouraged to contact the Principal to discuss the
proper way to plan such an activity. Students who disrupt the school may be subject to suspension or expulsion.

4

Possession of a weapon-A weapon includes, but is not limited to, firearms, guns of any type whatsoever including air and
gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial arts
weapons and explosives. It may also include any toy that is presented as a real weapon or reacted to as a real weapon.
Criminal charges may be filed for this violation. Possession of a weapon may subject a student to expulsion and possible
permanent exclusion. It makes no difference whether or not the weapon belongs to someone else, unless the student
can provide convincing evidence that the weapon was placed in the student's possession without his/her knowledge. If
it can be confirmed that a weapon was brought on District property by a student other than the one who possessed the
weapon, that student shall also be subject to the same disciplinary action.
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State law may require that a student be permanently expelled from school, subject to a petition for possible
reinstatement if s/he brings onto or has in his/her possession on school property or at a school-related activity any of the
following:
a.
b.
c.

any explosive, incendiary, or poison gas including bombs, grenades, rockets, missiles, mines, or device that can
be converted into such a destructive item
any cutting instrument consisting of a sharp blade over three (3) inches long fastened to a handle
any similar object that is intended to invoke bodily harm or fear of bodily harm (e.g. air gun, blow-gun, toy gun,
etc.)

5

Use of an object as a weapon-Any object that is used to threaten, harm, or harass another may be considered a weapon.
This includes but is not limited to padlocks, pens, pencils, laser pointers, jewelry and so on. Intentional injury to another
can be a felony and/or a cause for civil action. This violation may subject a student to expulsion.

6

Knowledge of Dangerous Weapons or Threats of Violence-Because the Board believes that students, staff members, and
visitors are entitled to function in a safe school environment, students are required to report knowledge of dangerous
weapons or threats of violence to the principal. Failure to report such knowledge may subject the student to discipline.

7

Purposely setting a fire (Arson)-Anything, such as fire, that endangers school property, and its occupants will not be
tolerated. Arson is a felony and will subject the student to expulsion.

8

Physical Assault of a staff member/student/person associated with the District-Physical assault at school against a
District employee, volunteer, or contractor which may or may not cause injury may result in charges being filed and
subject the student to expulsion. Physical assault is defined as “intentionally causing or attempting to cause physical
harm to another through force or violence.”

9

Verbally Assault/threatening a staff member/student/person associated with the District-Verbal assault at school against
a District employee, volunteer, or contractor or making bomb threats or similar threats directed at a school building,
property, or a school related activity will be considered verbal assault. Verbal threats or assault may result in suspension
and expulsion. Verbal assault is a communicated intent to inflict physical or other harm on another person, with a
present intent and ability to act on the threat.

10

Extortion-Extortion is the use of threat, intimidation, force, or deception to take, or receive something from someone
else. Extortion is against the law. Violations of this rule will result in disciplinary action up to and including suspension or
expulsion.

11

Forgery/False Identification - A student will not sign the name of another person for the purpose of defrauding school
personnel. A student will not use another person’s identification or give false identification to any school official with the
intent to deceive school personnel or falsely obtain money or property.

Plagiarism and cheating are also forms of falsification and subject the student to academic penalties as well as
disciplinary action. Violations of this rule could result in suspension or expulsion.
12

False alarms, false reports, and bomb threats-A false emergency alarm, report or bomb threat endangers the safety
forces that are responding, the citizens of the community, and persons in the building. What may seem like a prank is a
dangerous stunt. Violations of this rule could result in suspension or expulsion.

13

Explosives-Explosives, fireworks, and chemical-reaction objects such as smoke bombs, pipe bombs, bottle bombs, small
firecrackers, and poppers are forbidden and dangerous. Violations of this rule could result in suspension or expulsion.

14

Trespassing-Although schools are public facilities; the law does allow the school to restrict access on school property. If a
student has been removed, suspended, or expelled, the student is not allowed on school property without authorization
of the Principal. In addition, students may not trespass onto school property at unauthorized times or into areas of the
school determined to be inappropriate. Violations of this rule could result in suspension or expulsion.

15

Theft/Possession of Stolen Property - A student will not, without permission of the owner or custodian of the property,
take property or have in his/her possession property which does not belong to the student. When a student is caught
stealing school or someone's property, s/he will be disciplined and may be reported to law enforcement officials.
Students are encouraged not to bring anything of value to school that is not needed for learning without prior
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authorization from the building principal. The school is not responsible for personal property. Theft may result in
suspension or expulsion.
16

Disobedience-School staff is acting "in loco parentis," which means they are allowed, by law, to direct a student as would
a parent. This applies to all staff, not just teachers assigned to a student. If given a reasonable direction by a staff
member, the student is expected to comply. Chronic disobedience can result in expulsion.

17

Damaging Property-Vandalism and disregard for school property will not be tolerated. Violations could result in
suspension or expulsion.

18

Refusing to accept discipline-The school may use informal discipline to prevent the student from being removed from
school. When a student refuses to accept the usual discipline for an infraction, the refusal can result in a sterner action
such as suspension or expulsion.

19

Aiding or abetting violation of school rules-If a student assists another student in violating any school rule, they will be
disciplined and may be subject to suspension or expulsion. Students are expected to resist peer pressure and exercise
sound decision-making regarding their behavior.

20

Displays of affection-Students demonstrating affection between each other is personal and not meant for public display.
This includes touching, petting, or any other contact that may be considered sexual in nature. Such behavior may result
in suspension from school or possibly expulsion.

21

Disruptive Behavior -A student may be removed from a “class, subject, or activity” and referred to a building
administrator for inappropriate actions or attitudes, disobedience, excessive talking or otherwise creating a disturbance
in the class which, in the teacher’s judgment, is detrimental to the management and educational process of the
classroom (otherwise referred to as a “snap suspension”). Within 24 hours after the snap suspension the teacher will
contact the student’s parent/guardian and apprise them of the situation warranting the removal from class. Students
removed from class should report immediately to the office, unless otherwise directed by their teacher.

22

Unauthorized Absence from Class/Skipping-A student shall be in his/her assigned place of instruction at the assigned
time unless they have a valid excuse. This also includes leaving class without permission.

23

Campus Privileges-Portland Middle School functions as a “closed campus”. Once a student arrives on campus for the
day, whether by private or school provided transportation, s/he is expected to remain on campus until the end of the
school day. No student is permitted to leave the school building without permission from the proper school authorities.
Students who need to leave the building/campus during the school day must obtain permission from office personnel,
with proper verification from a parent/guardian. The parking lot is off limits before and during school.

24

Leaving Class Without a Signed Pass-A student must have their planner signed by a teacher or other authorized staff
member before leaving the classroom. Students must have planners present when in the hallway while class is in
session.

25

Food and Beverages-Food and beverages are to be consumed only in designated areas, the primary of which is the
cafeteria. Beverages other than water are not to leave the cafeteria. Students are not to bring or possess beverages in
glass containers

26

Thrown Objects-Objects, including snowballs, pencils, pens, paper, etc., are not to be thrown on school property at any
time.

27

Bullying/Harassment/Intimidation-It is the policy of the Board of Education to provide a safe educational environment for
all students. Bullying of a student or staff member at school is strictly prohibited. Bullying, harassment or intimidation
means any gesture or written, verbal, or physical act that is intended to harm a student/staff member, damage the
student’s or staff member’s property, place the student/staff member in reasonable fear of harm, or that has the effect
of insulting or demeaning any student, group of students or staff member in such a way as to disrupt or interfere with
the school’s educational mission or education of any student. Bullying, harassment, or intimidation includes, but is not
limited to, any gesture or written, verbal or physical act that is reasonably perceived as being motivated by a
student’s/staff member’s religion, race, color, national origin, age, sex, sexual orientation, disability, height, weight,
socioeconomic status, or by any other distinguishing characteristic. Bullying will not be tolerated at Portland Middle
School.
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Those that observe bullying are encouraged to report it to a staff member as soon as possible. Reports may be made in
person, via telephone, or in writing, including e-mail or via the Portland Middle School anonymous bullying report form
located on the Portland Middle School website. Retaliation against a person who reports a bullying incident is prohibited
and will be addressed using the student code of conduct. All reports of bullying will be referred to the Principal or Dean
of students and will be promptly investigated. Investigation of bullying will be conducted according to Board Policy
5517.01 and safeguards will be made to treat reports of bullying, just as other reports of behaviors confidential.
Parents, students, and community members with concerns regarding bullying at Portland Middle School are encouraged
to contact the school by calling 517-647-2985
Non-Retaliation/False Reports
Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint,
participates in an investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or
otherwise), or is the target of the bullying or aggressive behavior being investigated, is prohibited and will not be
tolerated. Such retaliation shall be considered a serious violation of Board policy, independent of whether a complaint of
bullying is substantiated. Suspected retaliation should be reported in the same manner as bullying/aggressive behavior.

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is
similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may result in disciplinary action
as indicated above.
Definitions
The following definitions are provided for guidance only. If a student or other individual believes there has been bullying,
hazing, harassment or other aggressive behavior, regardless of whether it fits a particular definition, s/he should report it
immediately and allow the administration to determine the appropriate course of action.
"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively
impact a student’s educational, physical, or emotional well-being. Such behavior includes, for example, bullying, hazing,
stalking, intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving.
"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school related vehicle,
or at a school-sponsored activity or event whether or not it is held on school premises. It also includes conduct using a
telecommunications access device or telecommunications service provider that occurs off school premises if either
owned by or under the control of the District.
"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including electronically transmitted acts –
i.e. internet, telephone or cell phone, personal digital assistant (PDA), or wireless handheld device) that, without regard
to its subject matter or motivating animus, is intended or that a reasonable person would know is likely to harm one (1)
or more students either directly or indirectly by doing any of the following:
A.

substantially interfering with educational opportunities, benefits, or programs of one (1) or more students;

B.

adversely affecting the ability of a student to participate in or benefit from the school district's educational programs or
activities by placing the student in reasonable fear of physical harm or by causing substantial emotional distress;

C.

having an actual and substantial detrimental effect on a student's physical or mental health; and/or

D.

causing substantial disruption in, or substantial interference with, the orderly operation of the school.

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying are:
A.

Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal belongings or extorting money,
blocking or impeding student movement, unwelcome physical contact.

B.

Verbal – taunting, malicious teasing, insulting, name calling, making threats.

C.

Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social exclusion/shunning,
extortion, or intimidation. This may occur in a number of different ways, including but not limited to notes, emails, social
media postings, and graffiti.
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"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of a
nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital status or
disability, but may also include sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural background,
socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, etc.).
"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a person in fear of physical injury or
offensive physical contact; to substantially damage or interfere with person's property; or to intentionally interfere with or block a
person's movement without good reason.
"Staff" includes all school employees and Board members.
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, vendors, or
others engaged in District business, and others not directly subject to school control at inter-district or intra-district athletic
competitions or other school events.
For further definition and instances that could possibly be construed as: Anti-Harassment, see Policy 5517; Student Hazing, see
Policy 5516. M.C.L. 380.1310B (Matt's Safe School Law, PA 241 of 2011), Policies on Bullying, Michigan State Board of Education,
Model Anti-Bullying Policy, Michigan State Board of Education.
Bully Prevention-Portland Middle School will focus on the prevention of bullying by establishing clear rules for student conduct
and implementing strategies to promote a positive, collaborative school climate. Students will be informed of school rules related
to bullying, mechanisms available for reporting incidents or threats, and the consequences for engaging in bullying.

As appropriate, Portland Middle School will provide students with instruction, in the classroom or other educational settings, that
promotes social-emotional learning, effective communication and conflict resolution skills, character/values education, respect
for cultural and individual differences, self-esteem development, assertiveness skills, and appropriate online behavior.
Bully Reporting and Filing of Complaints-Any student, parent/guardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the dean, the principal, or any other
available school employee.
28

Student Hazing-A student will not haze or conspire to engage in the hazing of another. As used in this section, hazing
includes any method of initiation or preinitiation into a student organization or any pastime or amusement, engaged in
with respect to such an organization which causes, or is likely to cause, bodily danger, physical harm, personal harm, or
personal degradation or disgrace.

29

Sexual Harassment-A student will not use words, pictures, objects, gestures, or other actions relating to sexual acts or
another person’s gender that cause embarrassment, discomfort, or a reluctance to participate in school activities. A
student will not make unwelcome sexual advances, request sexual favors, or engage in verbal communication or physical
conduct of a sexual nature with or toward any other student, school district personnel or adult volunteers.
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Trespassing- A student will not enter upon the premises of the school district, other than the location to which the
student is assigned, without authorization from proper school authorities. If removed, suspended or expelled from
school, a student will not return to the school premises without permission of the proper school authorities.
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Inappropriate Contact- Students will not engage in inappropriate contact such as pushing, shoving, horseplay,
roughhousing, etc.
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Sexual Assault-A student will not sexually assault another person. If a student commits criminal sexual conduct in a
school building, on school grounds or any other school property, the School Board or its designee shall expel the student
from the school district permanently, subject to possible reinstatement, pursuant to MCL 380.1311(5). (MCL
380.1311[2]). “Criminal sexual conduct” means a violation as set forth in Chapter LXXVI of the Michigan Penal Code.
(MCL 750.520b to MCL 750.520g)
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Disruption of the Educational Process- Any actions or manner of dress that interferes with school activities or disrupts
the educational process is unacceptable. Such disruptions also include delay or prevention of lessons, assemblies, field
trips, athletic, and performing arts events.
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Possession of a Firearm, Arson, and Criminal Sexual Conduct-In compliance with State law, the Board shall permanently
expel any student who possesses a dangerous weapon in a weapon-free school zone or commits either arson or criminal
sexual conduct in a District building or on District property, including school buses and other school transportation.

A dangerous weapon is defined as "a firearm, dagger, dirk, stiletto, knife with a blade over three (3) inches in length,
pocketknife opened by a mechanical device, iron bar, or brass knuckles" or other devices designed to or likely to inflict
bodily harm, including, but not limited to, air guns and explosive devices.
Students shall be subject to disciplinary action (Suspension/Expulsion) as required by statute for such specified offenses
as physical and verbal assault (see Policy 5610).
Students with disabilities under IDEA or Section 504 shall be expelled only in accordance with Board Policy 5605, 5610
and Federal due process rights appropriate to students with disabilities. A student who has been expelled under this
policy may apply for reinstatement in accordance with guidelines which are available in the principal's office.
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Criminal Acts-Any student engaging in criminal acts at or related to the school will be reported to law enforcement
officials as well as disciplined by the school. It is not considered double jeopardy (being tried twice for the same crime)
when school rules and the law are violated.

Students should be aware that state law requires that school officials, teachers and appropriate law enforcement
officials be notified when a student of this District is involved in crimes related to physical violence, gang related acts,
illegal possession of a controlled substance, analogue or other intoxicants, trespassing, property crimes, including but
not limited to theft and vandalism, occurring in the school as well as in the community.

CODE OF CONDUCT-TECHNOLOGY ACCEPTABLE USE POLICY
Agreement for Acceptable Use of PPS Technology Resources
“Technology Resources” include but are not limited to: (1) internal and external network infrastructure, (2) Internet and network
access, (3) computers, (4) servers, (5) storage devices, (6) peripherals, (7) software, and (8) messaging or communication systems.
These resources may be provided to users to: (1) assist in the collaboration and exchange of information, (2) facilitate personal
growth in the use of technology, and (3) enhance information gathering and communication skills.
In exchange for the use of PPS’s Technology Resources either at school or away from school, you understand and agree to the
following:
A. Your use of the PPS’s Technology Resources is a privilege that may be revoked by the PPS at any time and for any reason.
B. The PPS reserves all rights to any material stored on PPS Technology Resources. You have no expectation of privacy when
using PPS Technology Resources. PPS reserves the right to monitor all use of its Technology Resources, including, without
limitation, personal email and voicemail communications, computer files, databases, web logs, audit trails, or any other
electronic transmissions accessed, distributed, or used through the Technology Resources. PPS also reserves the right to
remove any material from the Technology Resources that the PPS, at its sole discretion, chooses to, including, without
limitation, any information that PPS determines to be unlawful, obscene, pornographic, harassing, intimidating, or disruptive.
C. The Technology Resources do not provide you a "public forum." You may not use the Technology Resources for commercial
purposes or to lobby or solicit political positions or candidates unless expressly authorized in advance by a teacher or
administrator as part of a class program or activity. You may, however, use the Technology Resources to contact or
communicate with public officials.
D. The PPS’s Technology Resources are intended for exclusive use by registered users. You are responsible for your
account/password and any access to the Technology Resources made using your account/password. Any problems arising
from the use of your account/password are your responsibility. Use of your account by someone other than you is forbidden
and may be grounds for loss of access privileges and other disciplinary consequences for both you and the person(s) using
your account/password.
E. You may not use the Technology Resources or any other communication/messaging devices (including devices not owned by
PPS while on campus, at school sanctioned events – home or away, and/or on school busses) to engage in cyberbullying.
Cyberbullying means “the use of email, cell phone and pager text messages, instant messaging (IM), defamatory personal
websites, and defamatory online personal polling websites to support deliberate, repeated and hostile behavior by an
individual or group that is intended to harm others.”
F. Misuse of Technology Resources may result in suspension of your account privileges and/or other disciplinary action, up to
and including expulsion, as determined by the PPS. Misuse includes, but is not limited to:
Inappropriate Material Search/Access-Accessing or attempting to access educationally inappropriate materials/sites
1
including, without limitation, material that is "harmful to minors," unlawful, obscene, pornographic, profane, or vulgar.
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G.

H.

I.
J.

K.

Material that is "harmful to minors" includes "any picture, image, graphic image file, or other visual depiction that (1)
taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excrement; (2) depicts,
describes, or represents, in a potentially offensive way with respect to what is suitable for minors, an actual or simulated
sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and
(3) taken as a whole lacks serious literary, artistic, political, or scientific value as to minors." 47 USC§§ 254(h)(7). The
determination of a material's "appropriateness" is based on both the material's content and intended use.
Cyberbullying (as defined in paragraph E) or any other use of the Technology Resources that would violate PPS's
2
antibullying rules or policies. Cyberbullying may, without limitation, include posting slurs or rumors or other disparaging
remarks about another person on a website; sending email or instant messages that are meant to threaten, harass,
intimidate, or drive up a victim’s cell phone bill; taking or sending embarrassing or sexually explicit photographs, video,
or other visual depictions of another person; or posting misleading or fake photographs of others on websites.
Sexting, which includes, without limitation, possessing, sending, or distributing nude, sexually explicit, or sexually
3
suggestive photographs, videos, or other visual depictions of yourself or another person over the PPS's Technology
Resources or by any other means, including over personally owned devices while on campus, at school sanctioned events
– home or away, and/or on school busses.
Posting personally identifiable information about yourself or others over the internet even if the information is solicited
4
by a website that requests such information.
Vandalism, which includes, without limitation, any malicious or intentional attempt to harm, steal, destroy, or disrupt
5
user data, school materials, or school hardware; violating the integrity of PPS's Technology Resources; uploading or
creating viruses; downloading/installing unapproved, illegal, or unlicensed software; or seeking to circumvent or bypass
security measures.
Hacking, which includes, without limitation, gaining or attempting to gain access to, modifying, or obtaining copies of,
6
unauthorized information or information belonging to other users.
Copyright Infringement-Unauthorized copying or use of licenses or copyrighted software.
7
Plagiarizing, which includes the unauthorized distributing, copying, using, or holding out as your own, copyrighted
8
material (most of the Internet is copyrighted), or material written by someone else, without permission of, and
attribution to, the author.
Misrepresenting others, including, without limitation, posting confidential or inappropriate information (text, video,
9
photo) meant to harass, intimidate, or embarrass other students or staff on any social media network or website.
10 Account Sharing-Allowing anyone else to use an account or not locking access to computer devices when leaving them
unattended.
11 Account Stealing-Using or soliciting the use of, or attempting to use or discover the account information or password of,
another user.
12 Security Breach-Attempting to or successfully disabling security features, including technology protection measures
required under the Children’s Internet Protection Act (CIPA).
13 Misusing equipment or altering system software without permission.
14 Commercial for-profit activities, advertising, political lobbying, or sending mass mailings or spam. However, you may
contact a public official to express an opinion on a topic of interest.
15 Code of Conduct Violation-Using the Technology Resources in any way that violates PPS's student code of conduct, or
any federal, state, or local law or rule.
It is the policy of PPS, as a recipient of certain federal funds, to monitor the online activities of its students and provide
technology protection measures on its computers with Internet access designed to prevent students from accessing visual
depictions that are (1) obscene, (2) child pornography, or (3) harmful to minors. PPS staff must regularly monitor to ensure
that technology blocks are working appropriately. The technology blocks may be disabled by an authorized person, during
adult use, to enable access to bona fide research or for other lawful purposes.
It is the policy of PPS to prohibit its minor students from (1) accessing inappropriate matter on the Internet; (2) engaging in
hacking or other unlawful online activities; (3) disclosing, using, or disseminating personal information online; or (4) accessing
materials that are harmful to minors. It is also the policy of PPS to educate students about cyberbullying awareness and
response and about appropriate online behavior, including safely interacting with other individuals in social networking
websites, chat rooms, and by email.
PPS does not guarantee that measures described in paragraphs G and H will provide any level of safety or security or that they
will block all inappropriate material from PPS's minor students. You agree that you will not intentionally engage in any
behavior that was designed to be prevented by paragraphs G and H.
The PPS does not warrant or guarantee that its Technology Resources will meet any specific requirement, or that they will be
error free or uninterrupted; nor will PPS or its Internet provider be liable for any direct or indirect, incidental, or consequential
damages (including lost data, information, or time) sustained or incurred in connection with the use, operation, or inability to
use the Technology Resources.
When utilizing the PPS Technology Resources, you may use only PPS authorized messaging and communication systems.
There is no expectation of privacy in electronic communications. The PPS reserves the right to monitor electronic
communications.
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L.

As soon as possible, you must disclose to your teacher or other school employee any message you receive that is
inappropriate or makes you feel uncomfortable, harassed, threatened, or bullied, especially any communication that contains
sexually explicit content. You should not delete such content until instructed to do so by a staff member.
M. The PPS and/or the Internet provider will periodically determine whether specific uses of the PPS’s Technology Resources are
consistent with this acceptable-use policy. The PPS or its Internet provider reserves the right to log Internet use and to
monitor mail space and file server utilization by users. The PPS reserves the right to remove a user account on the PPS’s
Technology Resources to prevent further unauthorized activity.
N. You may not transfer software belonging to PPS without the permission of the PPS Technology Coordinator or his/her
designee. Without first obtaining such permission, you will be liable for any damages and will be required to pay the cost of
any damages caused by such transfer, whether intentional or accidental.
O. You are responsible for the proper use of Technology Resources and will be held accountable for any damage to or
replacement of the Resources caused by your inappropriate use.
In consideration for the privileges of using the PPS’s Technology Resources and in consideration for having access to the
information contained therein, I release the PPS, its Board of Education, individual Board members, administrative employees and
agents, the Internet provider, and its operators from all claims of any nature arising from my use, or inability to use, the
Technology Resources. I agree to abide by this Acceptable Use Policy and Agreement and by any rules or regulations that may be
added from time-to-time by the PPS and its Internet provider as well as PPS's Internet Safety Policy and its Student Code of
Conduct. All additional rules, regulations, and policies are available in hardcopy in the Principal’s office.

CODE OF CONDUCT-RESPONSES TO BEHAVIOR
It is important to remember that the school's rules apply going to and from school, at school, on school property, at school
sponsored events, and on school transportation. In some cases, a student can be suspended from school transportation for
infractions of school bus rules.
Ultimately, it is the principal's responsibility to keep things orderly. In all cases, the School shall attempt to make discipline prompt
and equitable and to have the punishment match the severity of the incident.
Forms of Intervention or Positive Behavioral Interventions and Supports (PBIS)- To promote positive behavior, schools provide a
range of prevention and intervention support services for students during and/or after school hours throughout the school year.
When a student engages in misconduct, the list of interventions should be considered based on the type of behavior the student
exhibited. Schools are required to provide and document support services at all stages of the disciplinary process, including during
suspension. When used consistently and appropriately, interventions help improve student behavior, lower the incidence of
repeated misbehavior, and contribute to a more positive school environment. Support services may include any of the
interventions listed below or a combination of services that best meet the needs of the individual student. Examples of Supports
and Interventions
Classroom Management Techniques – Teacher will use proximity, verbal cues, non-verbal cues, and other techniques to
•
redirect students from any misbehavior.
Parent Conference School staff will keep parents informed of their child’s behavior and enlist parents as partners in
•
addressing areas of concern. Outreach to parents can include, but is not limited to, a phone call and/or written
communication.
Daily/Weekly Progress Reports School staff may send behavioral progress reports to parents on a regular basis until they feel
•
that the student is in control of his/her behavior and working in the classroom successfully.
Guidance Conference Principals and teachers may request a guidance conference with the student and, where appropriate,
•
with the parent. The purpose of the conference is to review the behavior, find solutions to the problem and address
academic, personal, and social issues that might have caused or contributed to the behavior.
Development of Individual Behavior Contract The student meets with teachers to create a written contract that includes
•
objectives and the specific performance tasks that the student will accomplish to meet those objectives. The contract is
signed by the student, teacher, and parent/guardian.
Counseling Where available, school-based counseling personnel and/or school-based mental health programs offer a wide
•
range of comprehensive and confidential mental health services and interventions including, but not limited to: assessments,
individual, group and family counseling and/or therapy, teacher consultations, and educational strategies for parents & staff.
Child Study Team (CST) Child Study Teams are school-based teams that use a multidisciplinary approach to encourage student
•
success through prevention and intervention strategies and supports. A case manager is identified for each student referral
and an individualized plan is created to help the student overcome his/her academic and/or other challenges.
Restorative Practices Using restorative practices to foster positive interpersonal and intergroup relations and to address
•
inappropriate behavior when it occurs is a cornerstone of a progressive approach to discipline. Restorative practices include
collaborative negotiation, circle process, peer mediation, conflict resolution, and formal restorative conferencing.
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•

Mentoring Program, A mentoring program matches a mentor who may be a counselor, teacher, student, and/or
administrator with a student in need of additional support. The object of this relationship is to help the student in his/her
personal, academic, and social development.

Forms of Discipline-When intervention or disciplinary action is appropriate, it shall at all times:

•
•
•
•
•
•

Depend upon the substantiation of the allegations or charges;
Involve a reasonable and logical relationship between the seriousness of the act and the severity of the discipline;
Be constructive in intent;
Take into account such factors as age, intent of the student and his/her past records;
Consider the use of positive support strategies and the use of the school’s student support resources; and
Adhere to District policies ensuring appropriate due process, especially when considering exclusions. (See Due Process)

When intervention strategies or disciplinary actions are used, teachers and administrators must follow appropriate procedures,
including providing written documentation or statements in support of the action taken as soon as possible. Administrators must
make every reasonable attempt to notify the parent/guardian by phone.

•
•
•
•

Cafeteria Suspension– Denial of the privilege of eating meals in the cafeteria with other students for a specified period of time
and assignment to another area in the school for meals.
Lunch Detention (LD) – Administrators may give this type of disciplinary action. Detentions are assigned for inappropriate
student behavior. Detentions are served during lunch in the Middle School Library.
Snap Suspension – Assigned by the classroom teacher for inappropriate behavior that is so disruptive or unsafe in the
classroom that instruction cannot continue if the student remains in the classroom. Snap suspensions are served with a
supervising adult.
AM Detention (AMD) or After-School Detention (ASD) – The student will be given an opportunity to serve an AM Detention
(6:40am-7:30am) or an After-School Detention (2:40pm-3:30pm) as agreed upon by the Dean of Students or the Building
Principal and will be under the supervision of an adult. Students are required to complete schoolwork during the AM or afterschool detention period and talking will not be permitted. Students will be given one warning for inappropriate behavior
during the detention period. Subsequent problems will result in the student being dismissed from detention and an out-ofschool suspension will be issued. Students assigned to after-school detention are not permitted to participate in school
sponsored events/activities held on the evening of the detention.

•

In-School Suspension – Assignment to a designated area within the school when a student is removed from the regular school
program for a specified period of time.

•

Network/Internet Suspension – Certain technology-based infractions may result in a suspension of network and/or Internet
access. Alternative instructional materials may be provided.

•

Progressive Discipline – Progressive discipline is used when students with multiple discipline infractions continue to disregard
school policies and procedures. This form of discipline refers to a progressive sequence of Out-of-School Suspensions (for
example: 1, 3, 5, up to 10 days with a recommendation for expulsion) for any discipline infraction. This process may lead to a
recommendation for expulsion to the Superintendent.

•
•

Work Detail - Assist with the clean-up of a location without the use of chemicals.
Saturday School Detention (SSD) - Students may be in attendance during Saturday School Detentions hours for the following
reasons:
o To serve for a discipline referral
o To make up hours for excessive absences
o To work on coursework in areas where they are falling behind
o To work on coursework for credit recovery
o Previous approval by staff member

While at Saturday School, it is the expectation of administration and the attending staff that students follow all policies as
described in the Portland Middle School Handbook, paying particular attention to “Code of Student Conduct” & Raider Pride
student expectation rubric. Please note in particular the following sections and their application to Saturday School:
School Dress Code/Student Appearance
Alcohol, Tobacco, Drug, Weapons Free School Zone
Electronic Devices
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When a student is either assigned Saturday School or agrees to attend for coursework purposes, they should bring work they have
or talk with their teachers to retrieve any late/make-up work to complete. They will be asked upon their arrival what they intend
to work on. Students not working on academic work will be asked to log into their Skyward account and show their grades to the
supervising teacher. Any grades below a “C” will be examined further to see if any late or missing work can be completed. We
understand that Saturday Schools are an extremely valuable resource for many of our students and therefore we will make every
effort to ensure a distraction free environment. If a student present in Saturday School refuses to use this time to work as
described above, they will be given a reminder, spoken to a second time, and then asked to leave. They should be sure to have
arrangements for a ride home in the event they have decided not to use this time as it has been designed for. Any student in direct
violation of handbook policies will also be asked to leave if they refuse to correct the behavior. If the student is required to be
there either for discipline or to make up hours, they will only be able to count the time they were present for.

•

Single Class Suspension– Denial of the privilege of attending an individual class for a specified period and assignment to another
area in the school for the time that class meets.

•

Short-Term Out of School Suspension (OSS) – The student is temporarily removed from the regular class routine because of a
misdemeanor or persistent disobedience. A suspension may be for a short term, not exceeding five (5) days per incident, or long
term, exceeding five (5) days. A suspension may be imposed immediately upon a student without first affording the student or
parents/guardians a hearing if the presence of the student endangers other persons or property or substantially disrupts, impedes
or interferes with the operation of the school. During a suspension, the students will not be allowed on school grounds during
school hours or at school events without parental escort. The length of the suspension will be determined by the nature of the
offense. The second and subsequent out of school suspensions a student receives during a semester will result in a mandatory
meeting with the principal, Dean of Students and parents before the student may return to school.

•

School Bus Suspension or Revocation – Denial of the privilege of riding a school bus based on misconduct occurring while the
student is being transported at public expense. Bus code infractions may result in the suspension of bus privileges. A student may
be suspended or expelled from riding the bus at any point in the discipline process. A bus suspension is separate from a school
suspension and applies only to the loss of bus riding privileges unless subject to other disciplinary actions, such as out-of-school
suspension. Students are required to attend school. Bus suspension does not affect or excuse school attendance. NOTE: A student
who has been suspended or expelled from the school bus who boards, rides, or attempts to ride a school bus, without being
authorized to do so, is considered to be trespassing and is subject to arrest.

•

Long-Term Out of School Suspension or Expulsion – The student may be permanently removed from school because of a gross
misdemeanor or persistent discipline. “Repeat offenders” (students who habitually violate the Code of Conduct) will be taken
before the Superintendent for expulsion. Expulsion will be determined by the Superintendent. No student may be expelled until
an opportunity for a formal hearing on the recommendation for expulsion has been afforded the student.
Due Process for Long-Term Out of School Suspension or Expulsion - The student will be confronted by the administrator for his/her
violation of the discipline code. At that time, the student may present his/her argument for his/her action. Parents may be
contacted and will be notified of the cause of the disciplinary action and the action taken in the case. Parents are encouraged to
contact the school if they have any questions regarding this matter. When a student is being considered for long-term suspension
(more than ten (10) days) or expulsion, the student will receive a formal letter of notification addressed to the parents which will
contain:
o the charge and related evidence;
o the time and place of the Board meeting;
o the length of the recommended suspension or a recommendation for expulsion;
o a brief description of the hearing procedure;
o a statement that the student may bring parents, guardians, and counsel;
o a statement that the student and/or parent may bring a translator or request a transfer for hearing impaired students or
parents;
o a statement that the student may give testimony, present evidence, and provide a defense;
o a statement that the student may request attendance of school personnel who were party to the action or accused the
student of the infraction;
o the ability of the student and/or parent to request, potentially at their own cost, a transcript of the hearing, if
Board/hearing officer approved.

When a student is being considered for expulsion, a formal hearing is scheduled with the Board of Education and the parents
will be given written notice of the hearing and will be expected to attend. The Principal then takes testimony and determines if
a recommendation to expel is to be made to the Board of Education. This decision may also be appealed. In the case of
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expulsion, the student remains out of school during the appeal period. Work missed during an expulsion cannot be made up
and usually results in a loss of credit.
Students involved in co-curricular and extra-curricular activities such as band and athletics can lose their eligibility for violation
of the school rules.
If a student commits a crime while at school or a school-related event, s/he may be subject to school disciplinary action as well
as to action by the community's legal system. These are separate jurisdictions and do not constitute double jeopardy (being
tried twice for the same crime)
Students being considered for long-term suspension or expulsion may or may not be immediately removed from school. A
formal hearing is scheduled with the Superintendent and Board of Education during which the student may be represented by
his/her parents, legal counsel, and/or by a person of his/her choice.
Within 2 days (as in AG 5610) after notification of long-term suspension or expulsion, the long-term suspension or expulsion
may be appealed, in writing, to the Superintendent. The appeal will also be formal in nature with sworn testimony before
official(s) designated by the Board of Education. The appeal will be heard in an open session unless the student or the
student’s parent or guardian requests a closed session. Again, the right to representation is available. All opportunity to earn
grades or credit ends when a student is expelled.
Portland Middle School makes a sincere effort to have disciplinary actions take place that will allow the student to remain in
school. If a disciplinary action does not result in removal from school, it is not appealable. Should a student or parent have
questions regarding the propriety of an in-school disciplinary action, they should contact the building principal.
Readmission-Although expulsion is permanent, the State of Michigan has established conditions under which the
student/parent/guardian or student eighteen (18) years or above may petition for readmission.
Readmission Guidelines and Hearings- A petition requesting readmission must be sent to the Code Office. A Readmission Review
Panel shall review the petition for readmission when a student has been expelled for a non-mandatory expulsion offense. The
student must meet criteria set by the State before readmission will be considered and/or approved.
A Readmission Hearing will be held during which time the Hearing Officer (Superintendent’s Designee) will review the evidence
presented by the Readmission Review Panel and decide. If the decision is to readmit the student, a contractual agreement and
action plan regarding expected behavior, attendance, and academic progress and consequences for violations thereof shall be
required to be signed by the student, parent/guardian, and the Hearing Officer.
Reinstatement Process-A student who is permanently expelled must attend a reinstatement hearing to return. A petition
requesting reinstatement must be completed by the parent and sent to Central Office. The petition will be submitted for review to
the Reinstatement Review Panel. The student, parent and/or guardian will have an opportunity to appear and address the Panel.
The Reinstatement Panel may recommend unconditional, conditional or against reinstatement. If the recommendation is for
conditional reinstatement, it must include any recommended conditions. The Panel’s written recommendation must be submitted
to the full Board at its next scheduled regular Board meeting. If reinstatement of the student is approved, the student and legal
parent/guardian must attend restorative practice sessions before the student can return to school. The decision of the Board is
final.
NOTE: A student who has been suspended or expelled from school and returns to any District property without being authorized to
do so is considered trespassing and is subject to arrest.
Students with Section 504 and IDEA Disciplinary Actions-When an administrator is considering disciplinary action involving removal
of an IDEA or 504 students, the student’s records shall be reviewed to determine the total number of days during the current
school year that the student has missed due to disciplinary action. Once this determination has been made, the following
procedures must be followed:
1. If the student has not accumulated more than 10 (ten) days of disciplinary removal for the school year, then utilize
procedures as outlined for non-disabled students.
2. If the pending suspension is more than ten (10) consecutive days (including proposed expulsions) OR if the suspension is
less than ten (10) days but would result in 10 cumulative days for one school year and a pattern of removals has been
determined, this constitutes a change in placement. Before implementing a suspension or expulsion that constitutes a
change in placement, the student must have an IEP/504 meeting to determine whether the behavior issue is a manifestation
of the student’s disability (a “manifestation determination” review). This meeting must take place within ten (10) school days
of the decision to change the placement from school.
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Exceptions-In cases where the offense involves the current use of drugs/alcohol, the Section 504 meeting is not necessary. The
student may be disciplined in the same manner as non-disabled students. Note, if the offense is centered on possession alone, not
use, a manifestation hearing is still required.5 If the IEP/504 team determines that the behavior is a manifestation of the student’s
disability, the student is NOT subject to further disciplinary action. However, the evaluation continues to determine whether the
student’s current educational placement is appropriate. The student MUST return to his/her original placement UNLESS the
parent agrees otherwise through the IEP/504 process. EXCEPTION: If the offense involves any of the following, school personnel
may remove the student to an interim alternative educational setting for not more than forty-five (45) days:

•
•
•
•

Carrying or possessing a weapon at school or at a school function
Knowingly possessing or using illegal drugs
Selling or soliciting the sale of a controlled substance while at school or at a school function
Inflicting serious bodily injury upon another person

If the IEP/504 team determines that the behavior is NOT a manifestation of the student’s disability, the student may be removed in
the same manner as any non-disabled student.
The school must continue to provide IDEA student’s services so that the student progresses towards IEP goals, even if the child is
no longer served in the same school environment. Section 504 students are not entitled to a continuation of specialized services.
The IEP team decides what services will be provided and the location where the services will be rendered. When a change in
placement occurs, the student is entitled to the procedural protections of Section 504/IDEA, including, an expedited due process
hearing (appeal). When an appeal is pending, the student’s placement will remain in the disciplinary removal setting until a
decision is reached or the expiration of the removal issued by the District, whichever comes first.
Students with disabilities, even if expelled, must be provided with an appropriate education in an alternative educational setting.
Search and Seizure-Search of a student and his/her possessions, including vehicles, may be conducted at any time the student is
under the jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in violation of law or school
rules. A search may also be conducted to protect the health and safety of others. All searches may be conducted with or without
a student's consent.

Students are provided lockers, desks, and other equipment in which to store materials. It should be clearly understood that this
equipment is the property of the school and may be searched at any time if there is reasonable suspicion that a student has
violated the law or school rules. Locks are to prevent theft, not to prevent searches. If student lockers require student-provided
locks, each student must provide the lock’s combination or key to the principal.
Anything that is found during a search that may be evidence of a violation of school rules or the law may be taken and held or
turned over to the police. The school reserves the right not to return items which have been confiscated. In the course of any
search, students’ privacy rights will be respected regarding any items that are not illegal or against school policy.
All computers located in classrooms, labs and offices of the District are the District's property and are to be used by students,
where appropriate, solely for educational purposes. The District retains the right to access and review all electronic, computer
files, databases, and any other electronic transmissions contained in or used in conjunction with the District's computer system,
and electronic mail. Students should have no expectation that any information contained on such systems is confidential or
private.
Review of such information may be done by the District with or without the student's knowledge or permission. The use of
passwords does not guarantee confidentiality, and the District retains the right to access information in spite of a password. All
passwords or security codes must be registered with the instructor. A student’s refusal to permit such access may be grounds for
disciplinary action.
Possession of/Usage of Electronic Devices-Portland Middle School students shall be permitted to possess cell phones, and other
electronic communication devices, in school buildings and on school property during the instructional day, which also includes, but
is not limited to, study periods, lunch breaks, class changes or any other structured or non-structured activity that occurs during
the normal school day. Portland Middle School students and parents must fill out and sign the “Bring Your Own Device” Policy for
Portland Middle School in order for the student to be permitted to bring their personal device to school.

While on school property during the instructional day, students must refer to the personal device stop lights to know whether or
not it is an appropriate time to use their personal device. If a student chooses not to follow the personal device stop light the
following consequences will take place:
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Personal Device Discipline Procedure:
o 1st Offense: Personal device will be held in the office until the end of the day, student may pick up personal device, and
student will receive one lunch detention
o 2nd Offense: Personal device will be held in the office until the end of the day, student may pick up personal device, and
student will receive one after school detention.
o 3rd Offense: Personal device will be held in the office until a parent/guardian picks it up, and student will receive one after
school detention.
o 4th Offense and Subsequent Offenses: Student’s personal device privileges will be revoked for the school year, and student
will receive two after school detentions.
Use of cellular telephones and other electronic communication devices during before-school and after-school activities (provided
that they do not interfere with the event or school operations) is at the discretion of the coach, director, supervisor, or other adult
in charge. Possession of a cellular telephone or other electronic communication device by a student is a privilege, which may be
forfeited by any student who fails to abide by this policy.
Students do not have permission to be on any social media sites anytime during the school day. Students are responsible for the
content of their electronic devices. Inappropriate material/content is not to be viewed or shared on school grounds. It should be
noted that any form of bullying through the use of cell phones is strictly prohibited.
No image recording device, including but not limited to cameras, cell phones, personal digital assistants, and other electronic
image capturing/reproducing devices, shall be operated in any lavatory, locker room or any other space on school district property
where privacy is implied and expected for the occupant. The use of such an image capturing/reproducing device in these types of
private spaces may result in the seizure of the device by the administration and a suspension from school of up to 10 days.
Portland Public Schools will assume no responsibility for student loss, damage, or theft of electronic communication devices.
Students are strongly encouraged to turn their locks when closing lockers to reset the combination. “Pegging” of lockers leaves
items unsecure.

Campus Safety
Student safety is a responsibility of the staff. All staff members are familiar with emergency procedures such as fire, lock down and
tornado drills and accident reporting procedures. Should a student be aware of any dangerous situation or accident, s/he must
notify any staff person immediately.
State law requires that all students must have an emergency medical card completed, signed by a parent or guardian, and filed in
the school office. A student may be excluded from school until this requirement has been fulfilled.
Students with specific health care needs should deliver written notice about such needs along with proper documentation by a
physician, to the School Office.
Emergency Response Plan-Portland Middle School has emergency response plans and protocols in place to respond as necessary
for situations that occur. These plans and protocols are reviewed and updated throughout the school year. The staff at the school
are familiar with the plan and trained in emergency procedures. Students participate in scheduled emergency evacuation and
lockdown drills.

Please remember, do not park in the fire lane, behind other cars, or block emergency access areas. If an emergency does occur, we
will use the Emergency Information Card as your instructions to us as to whom we should release your child to, whom to call, any
special needs your child might have, etc. The emergency card is vitally important and should always have current information.
Please keep your Emergency Information Cards up to date and notify us of any changes.
Emergency Response Drills- The Middle School complies with all fire safety laws and will conduct fire drills in accordance with State
law. Specific instructions on how to proceed will be provided to students by their teachers who will be responsible for safe,
prompt, and orderly evacuation of the building.

Tornado drills will be conducted during the tornado season using the procedures provided by the State.
Lock down drills in which the students are restricted to the interior of the school building and the building secured will occur a
minimum of two (2) times each school year.

37

Emergency Closings and Delays-In the case of inclement weather or other situations requiring the closing of school, information
may be obtained via the media outlets listed below. You can also sign up with our School Messenger service. In order to receive
text messages from School Messenger, text “Yes” to 67587. Notifications will also be received through email, as long as the correct
email address is in Skyward.

In the case of inclement weather or other situation requiring the closing of school, information may be obtained via the following
media outlets:
Television:
WLNS (Channel 6)
WILX (Channel 10)
WOTV (Channel 41)
WOOD (Channel 8)
WZZM (Channel 13)
WSYM (Channel 47)
Radio:

WJXQ (106.1 FM)
WITL (100.7 FM)
WJIM (1240 AM/97.5 FM)

WHZZ (101.7 FM)
WVIC (94.1 FM)
WQTX (92.7 FM)

WWDX (92.1 FM)
WFMK (99.1 FM)

Parents and students are responsible for knowing about emergency closings and delays.
Preparedness for Toxic and Asbestos Hazards-The Middle School is concerned for the safety of students and attempts to comply
with all Federal and State Laws and Regulations to protect students from hazards that may result from industrial accidents beyond
the control of school officials or from the presence of asbestos materials used in previous construction. A copy of the School
District’s Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos management plan will be made available for
inspection at the Board offices upon request.
Bicycles, Scooters, and Skateboards-All students must not ride while on campus and must have proper safety gear. Students must
lock their own bicycles, scooters, or skateboard to the racks with a quality lock and chain or cable. The bicycle racks are located on
the left side of the Door as you enter the school from the Parking Lot. Students may not ride on school grounds at any time.

Parent and Community Involvement
Visitors-Visitors, particularly parents, are welcome at the school. To properly monitor the safety of students and staff, each visitor
must report to the office upon entering the school to obtain a pass. Any visitor found in the building without a pass shall be
reported to the principal. If a person wishes to confer with a member of the staff, s/he should call for an appointment prior to
coming to the Middle School, to schedule a mutually convenient time. Non-adult visitors or guests (school aged persons) are not
allowed without written prior arrangements. Portland Middle School has been established procedures visitors wishing to visit
campus:
o All visitors must check in at the front desk.
o A “Visitor Pass” will be issued by the reception.
o The Visitor Pass must be worn for the entire visit.

•
•
•
•
•

•

Former Portland Middle School students must have approval from the Building Principal at least 24 hours in advance and must
have an appointment with a specific staff member. Former student visits will be limited to 30 minutes during the school day.
The Building Principal has final discretion regarding visitors.
Parents are always welcome at Portland Middle School. However, we ask that you make an appointment to meet with a teacher or
visit a classroom with 24-48-hours’ notice.
Friends and relatives are not permitted to come to school with students or staff. Under special circumstances, exceptions can be
made with an administrator’s authorization.
o
This request must be made at least 24- 48 hours prior to the visit.
Please see our office receptionist if you wish to have items (lunch, lunch money, projects, homework, etc.) delivered to your child
during the school day. We will deliver these items to your child or have your child pick them up at the office at the least disruptive
time for both students and staff. Balloons, flowers, gifts, etc. cannot be delivered to students until the end of the last period, due
to the disruption it causes to the classroom.
Under NO circumstances may parents enter the school grounds and confront an adult or child concerning a personal, or school
problem. If you need to meet with a teacher, counselor, or administrator, please make an appointment. Disruptive visitors will be
asked to leave the premises and, if necessary, be issued an ouster notice and/or law enforcement called.
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TRANSPORTATION
Bus Conduct-Students may only ride assigned school buses and must board and depart from the bus at assigned bus stops.
Students will not be permitted to ride unassigned buses except as approved by the Director of Operations or designee (5176472993). The driver may assign seating or direct students in any reasonable manner to maintain transportation safety. A student
who misbehaves on the bus shall be disciplined in accordance with the Student Discipline Code and may lose the privilege of riding
on the bus.

Students who are riding to and from school on transportation provided by the school are required to follow all basic safety rules.
This applies to school-owned vehicles as well as any contracted transportation. Basic safety rules include, but are not limited to:
be on time at the designated loading zone; stay off the road at all times while walking to and waiting for the school transportation;
line up single file off the roadway to enter; wait until the school transportation is completely stopped before moving forward to
enter; refrain from crossing a highway until the driver signals it is safe to cross; go immediately to a seat and be seated, etc.
Drivers will not wait for students who are not at their designated stops on time. It is the parents' responsibility to inform the bus
driver when their child will not be aboard school transportation.
During a trip- Each student shall: remain seated while the school transportation is in motion; keep all body parts inside the school
vehicle at all times; not litter in the school vehicle or throw anything from the vehicle; keep books, packages, coats, and all other
objects out of the aisle; be courteous to the driver and to other riders; not eat or play games, cards, etc.; not tamper with the
school vehicle or any of its equipment, etc.
Leaving the bus- Each student shall: remain seated until the vehicle has stopped; cross the road, when necessary, at least ten (10)
feet in front of the vehicle, but only after the driver signals that it is safe; be alert to a possible danger signal from the driver, etc.
The driver will not discharge a student at places other than their regular stop at home or at school unless s/he has proper
authorization from school officials.
Video Recordings on School Buses- Portland Public Schools has video cameras on some school buses to monitor student behavior.
Actual video recording of the students on any bus will be done on a random-selection basis. If a student misbehaves on a bus and
his/her actions may be recorded, the recording will be submitted to the Director of Operations and may be used as evidence of any
misbehavior. Since these recordings are considered part of a student's record, they can be viewed only in accordance with Federal
law.

A student who misbehaves on the bus shall be disciplined in accordance with the School Bus Code of Conduct, the Student
Handbook Code of Conduct, and may lose the privilege of riding on the bus.
End of Year Class Trips- One of the most rewarding experiences at the Middle School is the end of year class trips. These trips are
open to all students, with the following exceptions:
1. Any student, who has committed any Criminal Act, as defined under section V. Criminal Acts Defined in the Portland Public
Schools Discipline Code, will not be allowed to participate in the trip. The following are among those defined as criminal acts
under the laws of the State of Michigan. The commission of or participation in such activities in school building, on school
property or at school sponsored events is prohibited. Narcotics or drugs (alcohol, tobacco or other illegal substances), Arson,
Assault, Burglary, Explosives, Extortion, Blackmail, Coercion, Larceny, Robbery, Intimidation of school authorities, Vandalism,
Weapons, Sexual harassment and Careless and Reckless driving (See copies of the Portland Public Schools Discipline Code and
the Portland Middle School Student Handbook).
2. Any student, who accumulates a total of ten (10) or more referrals resulting in detention/OSS during the school year, may not
be allowed to participate in the trip.
3. Any student, who has received four (4) or more detentions or three (3) or more of Out-of-School Suspension in the second
semester, may not be allowed to participate in the trip.
4. Any student, who shows a type of behavior that constitutes a threat to the general welfare of the total group, will not be
allowed to participate in the trip.

General Information
Announcements/Bulletin Boards - Announcements will be read each morning. They are also posted in the office and on the
Portland Middle School website. Any announcement must be approved by office personnel. No posting of information by
students anywhere in the building is allowed without administrative approval.
Athletics – Students must be in school all day to participate in an athletic event (unless approved by administration).
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Athletic Eligibility Requirements- will be reviewed on a weekly basis.

•
•
•
•

Students taking six (6) classes must pass five (5), and students taking five (5) classes must pass four (4), or they will be
declared ineligible.
If a student is declared ineligible for failing work, the student will not be permitted to participate in that particular sport until
the student improves the grades in question to a passing level. Also, during this time the participant must attend all practice
sessions and games or activities unless other arrangements are made.
The Activity Coordinator and advisors will work out a suitable method to check each student for eligibility.
In addition, any student at the Middle School failing the same class for two or more consecutive weeks will also be declared
ineligible.

Backpacks/Book Bags - Student backpacks, book bags, purses, etc. will not be allowed in the classroom. Backpacks, book bags, etc.
must be stored in the student’s locker for the duration of the school day.
Counseling/Student Services-Counseling services are available throughout the school year for academic and/or personal concerns.
Information and assistance regarding college/post-secondary opportunities and financial aid are also available through the
Counseling Office.
Dances- are provided for students at Portland Middle School through the sponsorship of the Portland Middle School Student
Council. The dances are intended to provide a worthwhile social experience for students. Attendance at a school dance is to be
considered a privilege, not a right. Students attending these dances are to know and abide by the following rules as established by
the Portland Middle School administration. Students attending the dance must be in school the entire day of the dance (any
student needing to be absent that day must have approval by administration to attend the event) All Student Council sponsored
dances begin at 2:45 p.m. and end at 4:15 p.m.

•
•
•
•
•
•
•
•
•

Students may not leave school before the dance starts. All students must wait in the cafeteria until the dance begins.
Students who leave the dance early are not permitted to re-enter.
Only current 6th, 7th and 8th graders will be allowed to participate at the Middle School dances.
Appropriate social behavior will be always expected of all students.
A respectable dancing position is expected of all students. There will be no promiscuous or provocative dancing (grinding).
All violators will be given one warning. The result of continued inappropriate dancing will be dismissal from the dance.
No aggressive behavior, including, but not limited to physical or verbal abuse or intimidation.
There will be no running, wrestling, or rough horseplay in any area of the dance. The cafeteria will be open for students who
do not wish to dance.
All participants will be expected to be respectful to themselves, other participants, and staff before during and after the dance
Violation of dance rules will result in dismissal from the dance and suspension from future dances.

Dance Dress Code- School appropriate attire is expected at dances. The school dress code will be enforced as the participants
enter the dance and throughout the dance.

•
•
•

Inappropriate body parts should not be visible.
No undergarments should be showing at any time.
Tops will need to have a sleeve or at least a 2-inch strap on each shoulder or arm.

Lockers- Students in grades 6-8 will be assigned a locker during their Middle School career. All lockers, (hallway, Physical
Education, and Band), assigned to students are the property of the school district. At no time does the school relinquish its
exclusive control of its lockers. The Principal or his/her designee shall have custody of all combinations to all lockers or locks.
Students are prohibited from placing locks on any locker without the advance approval of the Principal or his/her designee.

The school assigns lockers to its students for the student's convenience and temporary use. Students are to use lockers exclusively
to store school-related materials and authorized personal items such as outer garments, footwear, grooming aids, or lunch.
Students shall not use the lockers for any other purpose, unless specifically authorized by School Board policy or the Principal or
his/her designee, in advance of students bringing the items to school. Students are solely responsible for the contents of their
lockers and should not share their lockers with other students, nor divulge locker combinations to other students, unless
authorized by the Principal or his/her designee. Students are strongly encouraged to turn their locks when closing lockers to reset
the combination. “Pegging” of lockers leaves items unsecure.
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Students are not to write on lockers, or attach stickers, contact paper or inappropriate material (material depicting alcohol,
tobacco, controlled substances, or sexually offensive material).
Lost and Found- The lost and found area is in the hallways at the lost and found stations. Students who have lost items should
check there and may retrieve their items if they give a proper description. All lost and found items will be donated to a local
charity on last day of school before each break. Please retrieve any lost items before then.
Lunch/Cafeteria- Both “Type A” and “ala carte” items are available to students for purchase, along with milk, water, and juices.
Following are the standards of acceptable behavior and conduct during lunch:

•
•
•
•

All food and beverages are to be consumed in the cafeteria. Food items and beverages are not to be taken out of the
cafeteria at any time during the school day.
Students are to be in designated areas only during lunch. Parking lots, hallways, and lockers are off-limits during lunch.
We ask students to only make purchases only for themselves.
Students are expected to pick up after themselves and dispose of items properly in the appropriate containers.

Students shall not purchase or consume soft drinks or energy drinks prior to, or during, the school day
Photo Release/Yearbook- Upon enrollment, parents/legal guardians have the opportunity to indicate that they do not want photos
of their student taken or released. If you indicated that, please be advised that this does not apply to the school yearbook. If you
choose to not have your son/daughter’s picture in the yearbook, please submit that request in writing to administration so that it
will be forwarded to the respective yearbook advisor.
School Sponsored Clubs and Activities- Portland Middle School provides students the opportunity to broaden their learning
through curricular-related activities. A curricular-related activity may be for credit, required for a particular course, and/or contain
school subject matter.

A student's use of a performance-enhancing substance is a violation that will affect the student's extracurricular participation.
The Board authorizes many student groups that are sponsored by a staff member. Authorized groups include:
Science Olympiad
Robotics
Student Council- The Middle School raises funds to sponsor some of the school’s social events. Officers and
representatives are elected each spring by their peers and are required to attend mandatory orientation meetings and
must maintain a C or better in each of their classes. For more information, contact the Student Council advisor.
Extra-curricular activities do not reflect the School curriculum but are made available to students to allow them to pursue
additional worthwhile activities such as recreational sports, drama, and the like.
Band
Volleyball
Cross Country
Girls Basketball
Boys Basketball
Wrestling
Track
All students are permitted to participate in the activities of their choosing, as long as they meet the eligibility requirements.
Non School Sponsored Clubs and Activities - Non School-sponsored student groups organized for religious, political, or
philosophical reasons may meet during non-instructional hours. The applicant for permission can be obtained from the principal.
The applicant must verify that the activity is being initiated by students, that attendance is voluntary, that no school staff person is
actively involved in the event, that the event will not interfere with school activities and that non-school persons do not play a
regular role in the event. All school rules will still apply regarding behavior and equal opportunity to participate.

No non-district-sponsored organization may use the name of the school or school mascot.
Telephone Use - Office and classroom telephones are for school personnel use and are to be used by students only in the case of
an emergency or with permission from school personnel.
41

Valuables- Students are encouraged not to bring items of value to school. Items such as jewelry, expensive clothing, electronic
equipment, and the like, are tempting targets for theft and extortion. The school cannot be responsible for their safe-keeping and
will not be liable for loss or damage to personal valuables.
Work Permits- Any minor who is 11 to 17 years of age needs to have a CA-6 or CA-7 Work Permit and Age Certificate completed
and on file with the place of employment and school. Work Permit and Age Certificate forms are available in the office. A permit
may be revoked by the school if: (1) poor attendance results in a level of school work lower than that prior to beginning
employment, or (2) the Michigan Department of Consumer and Industry Services/U.S. Department of Labor informs the school of
an employer’s violations of state or federal laws or regulations.

Statement of Assurance of Compliance with Federal Law
The Portland Public Schools Board of Education complies with all Federal laws and regulations prohibiting discrimination and with
all requirements and regulations of the U.S. Department of Education, including, but not limited to:
Title VI of the Civil Rights Act of 1964; Title VII, Age Discrimination in Employment Act of 1967; Title XI of the Education
Amendments of 1972; and Sections 503 and 504 of the Rehabilitation Act of 1973, as amended; Individuals with Disabilities Act
(IDEA) of 2004, as amended; and Section 402 of the Vietnam Era Veterans Readjustment Assistance Act of 1974. It is the policy of
the Portland Public Schools Board of Education that no person on the basis of race, color, creed, religion, national origin or
ancestry, age, sex, height, weight, marital status, sexual orientation, disability, or handicap, shall be discriminated against, excluded
in participation in, denied benefits of or otherwise be subjected to discrimination in employment or any program or activity for
which it is responsible or for which it receives financial assistance from the U.S. Department of Education. The Portland Public
School District is an Equal Opportunity Employer.

Notification of Rights
The Federal Education Rights and Privacy Act- In compliance with Federal regulation, Portland Public Schools has established the
following guidelines concerning student records:

•
•
•
•
•

•
•

Mr. William Heath is the Records Control Officer for the District and is responsible for the processing and maintenance of all
student records. His office is located at 1100 Ionia Road, Portland Michigan, and can be reached by calling 517 6474161.
Each student’s records will be kept in a confidential file located in his/her school of attendance. The information in a
student’s record file will be available for review by the parents or legal guardian of a student, an adult student (18 years of
age or older), and those designated by Federal law or District regulation, including those with an educational interest who
need to review the records to fulfill his/her professional responsibilities.
A parent, guardian or adult student has the right to request a change or addition to the student’s records and to either obtain
a hearing with district officials or file a complaint with the U.S. Department of Education if not satisfied with the accuracy of
the records or the district’s compliance with the Federal Family Educational Rights and Privacy Act.
The District has established the following information about each student as “directory information” and will make it available
upon a legitimate request unless a parent, guardian, or adult student notifies the building administrator in writing within ten
(10) days from the date of this notification that s/he will not permit distribution of any or all such information: The student’s
name, picture, major field of study; weight and height; participation in and eligibility for officially recognized activities and
sports, dates of attendance or grade placement; honors and awards received; and the most recent educational agency or
school attended by the student.
Pictures of the student may be used solely for District purposes, i.e., yearbooks, sporting event programs, District-affiliated
Internet websites, newspapers, newsletters, etc., and are not considered as part of directory information as it relates to
making them available to persons and organizations not affiliated with the District.
A copy of the Board of Education’s policy (Portland Public Schools Board of Education Policy #1430) is available in the
Superintendent’s Office.

Advisory to All Parents/Guardians Regarding Pesticides- State of Michigan law requires that schools and daycare centers that may
apply pesticides on school or day care property must provide an annual advisory to parents/guardians of students attending the
facility. Portland Public Schools has adopted an Integrated Pest Management program. Inherent with this are the district’s efforts
to reduce pesticide use as much as possible. While it may occasionally be necessary to apply a pesticide, these will only be used as
a last resort.
This program does not rely on routine pesticide applications to resolve problems. We use various techniques such as habitat
alteration, sanitation, mechanical means, exclusion, etc. to prevent pests from becoming a problem. You will receive advanced
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notice of the application of a pesticide, other than bait or gel formulations at your child's school. This advance notice of the
application will be given 48 hours before the application.
The law requires us to do this notification by using two methods. The first method required by the law is the posting at the primary
entrances to your child's school. The entrances that will be posted are those entrances that have a sidewalk that leads directly to a
parking lot. The second method we are going to use is the posting in a common area located by the main office of the school.
Parents are also entitled to receive this notice by first-class United States mail postmarked at least 3 days before the application. If
you would like to be notified by mail, please contact the Operations Department at (517) 647-2993. Please give the Operations
secretary your name, mailing address and what school your child attends. In an emergency (for example, bees’ nest), pesticides
may be applied without prior notice, but notice will be provided following any such application.
You may review our IPM program or pesticide application records for your child's school by calling or e-mailing Gerrit Bond, the
District's Director of Operations at (517) 647-2993 or by email at gbond@portlandk12.org. The telephone number or email may
also be used when school is not in regular session.
Asbestos Management Plan Available for Review by Parents and Employees- Our school district conducts extensive asbestos
surveys of all of our buildings on a regular basis. Based on the findings of the inspections, a comprehensive management plan is in
place. This plan details the response actions that the district took regarding asbestos containing materials found in our buildings.
This plan is available for inspection at our office without cost or restriction during normal business hours. Our office is located at
6636 E. Grand River Avenue, Portland, Michigan. We have endeavored to make our schools a safe place in which students can
learn. Please let us know if we can answer any questions.

Notification of Parent/Student Rights- The following is a description of rights granted by Section 504 of the Rehabilitation Act of
1973 to students with disabilities. The intent of this Federal law is to keep you fully informed concerning decisions about your
child and to inform you of your rights. If you disagree with any of the decisions made by the district you have the right to:

•
•
•
•

Have your child take part in, and receive benefits from, public education programs without discrimination because of his/her
disabling condition and for which the child is otherwise qualified;
Have the District advise you of your rights under Federal law;
Receive notice with respect to identification, evaluation, or placement of your child;
Have your child receive a free, appropriate education. This includes the right to be educated with non-disabled students to
the maximum extent appropriate. It also includes the right to have the district make reasonable accommodations to allow
your child equal opportunity to participate in school and school-related activities for which the child is otherwise qualified;

•

Have your child receive special education and related services if s/he is found to be eligible under the Individuals with
Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973;
• Have evaluation, educational and placement decisions made based upon a variety of information sources, and by persons
who know the child, the evaluation date, and placement options;
• Have transportation provided to and from an alternative placement at no greater cost to you than would be incurred if the
student were placed in a program operated by the District;
• Have your child be given an equal opportunity to participate in co-curricular and extra-curricular activities offered by the
District;
• Examine all relevant records related to decisions regarding your child’s identification, evaluation, educational program, and
placement;
• Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you access to the records;
• A response from the district to reasonable requests for explanations and interpretations of your child’s records;
• Request amendment of your child’s educational records if there is a reasonable cause to believe that they are inaccurate,
misleading, or otherwise in violation of the privacy rights of your child. If the District refuses this request for an amendment,
it shall notify you within a reasonable time, and advise you of the right to a hearing;
• Request mediation of an impartial due process hearing related to decisions or actions regarding your child’s identification,
evaluation, educational program, or placement. You and your child may take part in the hearing and have an attorney
represent you. Hearing requests must be made to Mr. William Heath.
• Ask for payment of reasonable attorney fees if you are successful in your claim; and
• File a local grievance.
The person in this District who is responsible for assuring that the District complies with Section 504 is Mr. William Heath,
Superintendent (517-647-4161).
Right to Review Teacher Qualifications- As a parent of a student at Portland Public Schools, you have the right to know the
professional qualifications of the classroom teachers who instruct your child. Federal law allows you to ask for certain information
about your child’s classroom teachers and requires us to give you this information in a timely manner if you ask for it. Specifically,
you have the right to ask for the following information about each of your child’s classroom teachers:
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•
•
•
•

Whether the teacher is licensed and/or qualified according to the Michigan Department of Education to teach the grade level
and subjects he or she is assigned to teach.
Whether Michigan Department of Education has decided that the teacher can teach in a classroom without being licensed or
qualified under state regulations because of special circumstances.
The teacher’s college major; whether the teacher has any advanced degrees and, if so, the subject of the degrees.
Whether there are teacher aides or paraprofessionals that provide services to your child and, if they have their qualifications.

If you would like to receive any of this information, please contact: The Building Principal
EQUAL EDUCATION OPPORTUNITY
It is the policy of this District to provide an equal education opportunity for all students.

Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability, religion, gender, or
national origin, while at school or a school activity should immediately contact the School District's Compliance Officer listed
below:
Will Heath
Superintendent
517-647-4161
Complaints will be investigated in accordance with the procedures as described in Board Policy 2260. Any student making a
complaint or participating in a school investigation will be protected from any threat or retaliation. The Compliance Officer can
provide additional information concerning equal access to educational opportunity.

GLOSSARY OF GENERAL TERMS
Appeal - To resort to a superior administrative level to review the decision of a lesser administrative level.
Arson -To unlawfully and intentionally burn or attempt to burn, any real or personal property by fire or incendiary device.
Bullying -Conduct intended to place a person in fear of harm or cause substantial distress.
Breaking and Entering -Unlawful entry into a school building or other school structure.
Cyber Bullying- The use of electronic communication, network, social media, or technology to intimidate, harass, bully, or threaten.
Due Process -Orderly procedures where a person is served notice, has an opportunity to be heard and enforce/protect rights.
Expunge- To permanently remove from a student’s discipline record.
False Alarms - The act of initiating a fire alarm or initiating a report warning of a fire or an impending bombing or other catastrophe
without just cause.
Fighting- Physical altercation between two or more students that does not cause serious injury.
Functional Behavior Assessment- An assessment of the factors that affect a student’s behavior, typically including a review of the
environment and the student’s needs.
Gang Activity- An ongoing organization, association group of two or more individuals who use a common identifying name, sign, or
symbol, have a high rate of interaction among themselves to the exclusion of others and are frequently involved in anti-social,
delinquent, or criminal activity.
Gang-Like Activity - Activity that is associated with or like gang activity
Group Violence - Three or more persons inflicting physical harm upon a victim or victims.
Illegal Activity- Conduct that is in violation of state and/or federal law.
Incendiary Device - Any material/object which causes a fire or explosion.
Individualized Education Program (IEP)- A specially designed instruction program developed by the IEP team, which describes the
student’s eligibility, the student’s present level of performance, annual goals and short-term objectives, specific educational and

44

related services, amount of time spent in general education, the least restrictive environment, the reasons why the IEP is accepted
or rejected, transition services, and the dates and frequency of services. The IEP shall be reviewed annually or more as needed.
Intimidation- Conduct intended to place a person in fear of harm less than bullying.
Insubordination - Refusal to obey the reasonable and lawful directions of authorized school personnel.
Jurisdiction- The power to hear and determine a school matter.
Loitering- The act of being in or about school district premises or in a specifically restricted area of a school district building at
unauthorized times or without the specific authorization of school personnel.
Out of School Suspension (OSS)- A temporary removal from school and activities
Petition- A formal written request.
Physical Assault- Intentionally or attempting to cause physical harm to a student/adult through force or violence.
Refusal to Identify Self- Refusing to show an identification card and/or give a correct name when requested to do so by school
personnel.
Child study Team (CST)- A school-based problem-solving group that works collaboratively with parents, staff, and community
members to address issues that affect student learning.
Restitution- A restorative justice disciplinary action that allows students the opportunity to pay back for their misbehavior. When
determining an amount, the fair market value of the property will be used.
Tardy- Arriving in school or class after specified start time without an excuse or pass as outlined in the District’s attendance policy.
Trespassing- To enter or remain on school district premises without authorization and with no lawful purpose for entry
Terroristic Acts- To threaten or cause violence to any person or property with intent to cause a reaction of any type by an official or
institution or agency authorized to deal with emergencies; prevent or interrupt the occupation or use of an area, building or room or
to cause interruption of public communication, water, gas, or power supply.
Truancy- Students who have missed at least 10% of the school year

Index of Reportable Incidents
Michigan school safety law requires the following incidents be reported to a local law enforcement: (MCL 380.1308)

Armed Student or Hostage
Robbery or Extortion
Suspected Armed Student
Unauthorized Removal of Student
Weapons on School Property
Threat of Suicide
Death or Homicide
Suicide Attempt
Drive-By-Shooting
Larceny (Theft)
Physical Assault
Intruders (Trespassing)
Bomb Threat
Illegal Drug Use or Overdose
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Drug Possession or Destruction of Property
Explosion
Vandalism or Destruction of Property
Arson
Minor in Possession of Alcohol
Sexual Assault
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This is to be signed and returned to Portland Middle School by the end of
the first week of school, August 28, 2021.
Concussion Awareness
By my name and signature below, I acknowledge in accordance with Public Acts 342 and 343 of 2012 that I have
received and reviewed the Concussion Fact Sheet for Parents and/or the Concussion Fact Sheet for Students provided
by Portland Middle School

Technology Acceptable Use Policy
This agreement is between student signature user below and the Portland Public Schools. The purpose of this
agreement is to grant access to and define acceptable use of PPS’s Technology Resources for legitimate educational
purposes consistent with PPS’s Mission statement. Student is to follow all Use Policies indicated in the agreement.

Parent – Student Handbook
As the parent or guardian of this student, I have reviewed the 2021-2022 appropriate Parent/Student Handbook. I
understand that it is my child’s responsibility to know, understand, and follow the policies outlined within. I further
understand that if my child commits any violation, school disciplinary action may be taken, and/or appropriate legal
action may be taken.

Signatures below indicate that I agree to the Concussion Awareness, Technology Acceptable Use Policy, and ParentStudent Handbook statements stated above.

__________________________
Parent/Guardian Name Printed

_____________________________
Parent/Guardian Signature

__________________________
Student Name Printed

____________________________
Student Signature

_________
Grade

_________________
Date
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